
MATTERDALE PARISH COUNCIL 
Parish Clerk: Nick Phillips, 14 Twickenham Court, Carlisle CA1 3TW 
Tel: 0750 800 1602         Email: MatterdaleParishClerk@gmail.com 
 
www.matterdaleparishcouncil.org 
 
 

 

Tuesday, 31 October 2023 

Dear Councillor 

You are summoned to attend the PARISH COUNCIL MEETING that will be held at Matterdale 
Church Room on Monday 13 November 2023 at 7 PM.  The Public and Press are invited to 
attend.   

 
Clerk 

 
 

AGENDA 
 

54. APOLOGIES FOR ABSENCE 
To receive apologies and approve reasons for absence 

55. MINUTES OF THE COUNCIL MEETING held on 4 September 2023 
To authorise the chair to sign, as a correct record, the minutes of the meeting held on 
4 September 2023 (attached). 

a. Matters arising: Bank charges – Monthly account charge £5.00, each cheque 
paid in or out £0.40, electronic payments free. 

56. DECLARATIONS OF INTEREST/REQUESTS FOR DISPENSATION 
a. Register of Interests: Councillors are reminded of the need to update their 

register of interests 
b. To declare any personal interests in items on the agenda and their nature 
c. To declare any prejudicial interests in items on the agenda and their nature 

(Councillors with prejudicial interests must leave the meeting for the relevant 
items) 

d. To make any requests for dispensation  
57. Exclusion of Press and Public (Public Bodies Admission to Meetings Act 1960)  

To decide whether there are any items of business which require exclusion of the 
press and public  

58. PUBLIC PARTICIPATION  
PUBLIC PARTICIPATION (20 MINUTES ALLOWED) - this agenda item enables Parish 
Councillors to hear the views, comments and/or complaints from the public.  The Parish Councillors 
can respond.  However (unless the items are already on the agenda) no council decisions can be taken 
at this meeting but, if appropriate, the matters can be put onto a future agenda for decision. 
Comments limited to 5 minutes per person. 
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59. Westmorland and Furness  COUNCILLOR REPORTS– to receive items for information 
(items raised for decision will appear on the agenda for the next meeting subject to 
agreement by the council.) 

60. POLICE MATTERS – to resolve  
whether to submit any matters to the Local Focus Hub. 

61. PLANNING APPLICATIONS - You may view the details on the Planning Authority 
website (Lakedistrict.gov.uk) where parishioners can submit their own observations 
directly 

a. To resolve whether to submit any observations on the following applications 
7/2023/3165 Cove Cottage, Watermillock, 

Penrith, CA11 0LS 
Demolition of existing dwelling 
and erection of a replacement 
dwelling including the installation 
of a package treatment plant, 
following 
withdrawal of application ref 
7/2023/3109 

7/2023/3156 & 3155 
(Listed Building 
Consent) 

Aira Farmhouse, Dowthwaite 
Head, Dockray, CA11 0LG 

Full renovation and extend into 
adjoining barn 

b. To note the following applications that were delegated to the planning 
committee for decision and the comments below made online. 

7/2023/3132 Underwood, 
Watermillock, 
Cumbria, CA11 0LS 

Proposed replacement 
dwelling and new vehicular 
driveway 

No objections 

7/2023/3144 Undercragg, 
Matterdale, 
Penrith, CA11 0LE 

Extension & alterations to 
dwelling and garage 
Resubmissionof application 
ref. 7/2023/3111 

No objections 

7/2023/3126 Saddleback View, 
Troutbeck, Penrith, 
CA11 0SX 

Two storey side extension, 
including front porch 

No objections 

7/2023/3124 Hesket Farm, Dacre, Penrith, 
CA11 0LU 

Change of use and 
conversion of 
agricultural barns 
into three 
holiday let houses, 
garden, car parking 
and associated utility 
buildings, plus 
demolition of existing 
modern agricultural 
building 

Matterdale Parish Council supports the application as it enables a local farming business 
to diversify but would like to point out that MNP4 of the Matterdale Local Plan states that 
should they later decide to sell the units that they would be required to be for local 
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occupancy only and would like this to be a condition of approval. The council would also 
support the option to rent out one or more of the units for local occupancy.  
7/2023/3138 West Lodge, 

Watermillock, 
Penrith, CA11 0JS 

Construction of a new 
drystone wall to roadside 
boundary; 
demolition of drystone infill 
wall within the curtilage of a 
listed 
building; erection of post & 
wire fencing to western side 
of the 
site to protect lakeshore 
environment 

No objections 

c. To Note the following applications were granted approval 
7/2023/3144 Undercragg, Matterdale, 

Penrith, CA11 0LE 
Extension & alterations to dwelling and 
garage Resubmissionof application 
ref. 7/2023/3111 

7/2023/3120 Ullswater View and Gowbarrow 
Lodge, Watermillock, 
Cumbria,CA11 0JP 

Conversion of Guest house (Ullswater 
View) to form a Dwelling 
as well as Minor Alterations and a 
Local Occupancy Restriction 
on Gowbarrow Lodge 

7/2023/3138 West Lodge, Watermillock, 
Penrith, CA11 0JS 

Construction of a new drystone wall to 
roadside boundary; 
demolition of drystone infill wall within 
the curtilage of a listed 
building; erection of post & wire 
fencing to western side of the 
site to protect lakeshore environment 

7/2023/3137 West Lodge, Watermillock, 
Penrith, CA11 0JS 

Construction of a new drystone wall to 
roadside boundary; 
demolition of drystone infill wall within 
the curtilage of a listed 
building; erection of post & wire fencin 

7/2023/3131 Greenrow, Penruddock, 
Penrith, CA11 0SA 

Extension and modernisation of family 
home following 
withdrawal of 7/2023/3104 

7/2023/3125 Fellside, Watermillock, 
Cumbria, CA11 0JP 

Extension and re-modelling works 

7/2023/3121 Todgill, Matterdale, Penrith, 
CA11 0LE 

Upgrade of current septic tank, to a 
package treatment plant. 
The old tank will be decommissioned 
the outfall will be 
retained. 

7/2023/3082 Grove Foot Farm Caravan Park, 
Grove Foot Farm, 

Replace five touring unit pitches with 
five static caravans 
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Thackthwaite, Penrith, CA11 
0NA 

   
d. To Note that the following application(s) have been refused permission  

7/2023/3128 2 High Longthwaite Watermillock, 
Penrith, CA11 0LR 

Two story extension to domestic 
property 

7/2023/3114 Sparket Mill Barn, Hutton John, 
Penrith, CA11 0LZ 

Application to modify Section 106 
Agreement on planning 
permission 7/1993/3123 to a house of 
main residence but 
without the requirement to have 
lived/worked in Cumbria for 
the previous 3 years 

 
62. FINANCE 

a. Payments- to authorise schedule of payments totalling £1984.39 (VN 34-47) 
VN Inv. Date PAYEE CHQ. NO/ 

Ref no 
Purpose of 

Expenditure 
AMOUNT 

 £ 
VAT  

INCLUDED  
£ 

NET 
AMOUNT 

£ 
38 18/11/2023 Rocket Sites INV 2530 Website 1,105.00 221.00 1,326.00 
39 24/09/2023 HSBC  Bank 

Charges 
5.00 0.00 5.00 

40 20/11/2023 Matterdale 
Church 
Room 

 Room hire 20.00 0.00 20.00 

41 20/11/2023 Green Team INV506 Grounds care 90.00 0.00 90.00 
42 20/11/2023 Nick Phillips  Expenses 78.91 0.00 78.91 
43 30/11/2023 Nick Phillips  Salary 150.00 0.00 150.00 
45 31/12/2023 Nick Phillips  Salary 150.00 0.00 150.00 
47 20/11/2023 Watermillock 

Village Hall 
for 

3/10/2023 
Room hire 16.00 0.00 16.00 

The following have been paid as authorised by the finance committee 
34 02/10/2023 Green Team 475 Grounds care 65.00 0.00 65.00 
35 02/10/2023 Water Plus 4084263930 Water bill 38.01 0.00 38.01 
36 13/10/2023 Matterdale 

School 
Foundation 

Wayleave Payment to 
MSF 

9.47 0.00 9.47 

37 13/10/2023 Matterdale 
School 

Foundation 

MSF VAT 
reclaim 

Payment to 
MSF 

36.00 0.00 36.00 

b. Monthly reconciliation (September 2023) – to  
receive and note the reconciliation and balances checked by Cllr Firth.   

c. Monthly budget update- to receive and note 
d. Receipt – to note receipt from HMRC – VAT refund £122.18., Skipton Building 

Society – interest R07 £1784.63 
e. Current Bank Balances. 
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63. Budget 2024-25 – to discuss and resolve whether to adopt the proposed budget as 
attached and set a precept for 2024-25 of £5000. (attached documents) 

64. HIGHWAY MATTERS: To receive, for information, any items relating to the highway 
and Resolve which to ask the Clerk to report to the Highways Authority. 

65. Policies – To resolve whether to adopt the following policies 
a. Equality and diversity 
b. Publication Scheme (mandatory) 
c. Risk Assessment policy 
d. Safeguarding policy 
e. Staff appraisal policy  
f. Vexatious requests policy 

66. Rural payments – to receive, for information a report from the clerk (attached.) 
67. Grass cutting tender – to agree the cutting schedule and timetable for the tendering 

process and authorise the clerk to initiate the process. 
68. Westmorland and Furness Code of Conduct – to resolve whether to adopt the 

attached code of conduct. 
69. Councillors’ reports and items for future agenda 

Each Councillor is requested to use this opportunity to report minor matters of 
information not included elsewhere on the agenda and to raise items for future 
agendas. Councillors are respectfully reminded that this is not an opportunity for 
debate or decision making. 

70. Date of next meeting 
The next meeting of the Parish Council will take place on Monday 8 January 2024 in 
Watermillock Village Hall at 7.00 pm. 
Agenda items to be submitted to the Clerk by 12 noon on Thursday 28 December 
2023. 
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Minutes of the Matterdale Parish Council which took place at 7.00pm on Monday .  

Present: Cllrs V Gore (Chair), P Airey, C Beaumont, R Dobinson, M Firth, D Harrison, D Holder, R 
Lloyd, J Newport, B Shaw, J Wilson  

In attendance: Nick Phillips (Clerk), Westmorland and Furness Cllr J Derbyshire 2 members of the 
public, LDNPA Area Ranger and Clerk to Matterdale School Foundation. 

 
 

37. APOLOGIES FOR ABSENCE 
received apologies and approved reasons for absence from Cllr O’Neil 

38. MINUTES OF THE COUNCIL MEETING held on Monday 3rd July 2023 
authorised the chair to sign, as a correct record, the minutes of the meeting held on 
Monday 3 July 2023. 

a. Matters arising: footpaths and invitation to area ranger:  Thanks were 
expressed to the ranger for attending the meeting.  New way marker has been 
installed and wider signage could be improved.  There are a number of signs 
that could be improved.  A thank you was issued for the quick action at 
Bennethead. 

b. Application to Powering Our Communities fund did not take place. 
39. DECLARATIONS OF INTEREST/REQUESTS FOR DISPENSATION 

a. Register of Interests: Councillors are reminded of the need to update their 
register of interests - none 

b. To declare any personal interests in items on the agenda and their nature Cllr 
Newport declared an interest in items 49 and 50, Cllr Harrison as a member of 
habitat group item 50. 

c. To declare any prejudicial interests in items on the agenda and their nature-
none 

d. To make any requests for dispensation-none 
40. Exclusion of Press and Public (Public Bodies Admission to Meetings Act 1960)  

To decide whether there are any items of business which require exclusion of the 
press and public -none 

41. PUBLIC PARTICIPATION  
PUBLIC PARTICIPATION (20 MINUTES ALLOWED) – 2 Members of the public 
attended to give information regarding the planning application 7/2023/3125. The 
Clerk to Matterdale School Foundation attended to feedback on Nutrient Neutrality 
and the possibility that this may be removed and that the Parish Council lands do not 
need surveying to help offset addition of nutrients at this stage.  Haven’t yet heard 
from purchaser of Royal Hotel to see if the community space could be sited there.  

42. WESTMORLAND AND FURNESS  COUNCILLOR REPORT– received the following items 
for information: please continue to report potholes and let Cllr Derbyshire know if 
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there are issues.  HIAMS system being updated.  20 MPH policy still being worked on. 
Household support fund, please let people know that help is available.  Project gigabit 
– fibrus are working to connect communities on behalf of the government.   One of 
the issues is needing to have a landline and this could be an issue for people without 
a current landline.  Article to be written for Together magazine.  Please let Cllr 
Derbyshire know of any issues regarding policing as she is working with Police and 
Crime Commissioner oversight group.  Thanks were  expressed for sending the 
information about the closure of the U7003 road.  The Clerk was asked to express the 
Parish Councils unhappiness at the decision. 

43. POLICE MATTERS –  resolved not to submit any matters to the Local Focus Hub. 
44. PLANNING APPLICATIONS -  

a. resolved to submit any observations on the following applications 
7/2023/3131 Greenrow, Penruddock, 

Penrith, CA11 0SA 
Extension and modernisation of 
family home following withdrawal 
of 7/2023/3104 

No objection 
7/2023/3125 Fellside, Watermillock, 

Cumbria, CA11 0JP 
Extension and re-modelling works 

No objection 
7/2023/3128 2 High Longthwaite 

Watermillock, Penrith, 
CA11 0LR 

Two story extension to domestic 
property 

No objection and councillors would like the decision to go to the development 
committee if the planning officer still objects. 

b. noted the following applications that were delegated to the planning 
committee for decision and the comments below made online. 

7/2023/3114 Sparket Mill Barn, 
Hutton John, Penrith, 
CA11 0LZ 

Application to modify Section 106 
Agreement on planning 
permission 7/1993/3123  to a 
house of main residence but 
without the requirement to have 
lived/worked in Cumbria for the 
previous 3 years 

Support 

7/2023/3121 Todgill, Matterdale, 
Penrith, CA11 0LE 

Upgrade of current septic tank, to 
a package treatment plant. The 
old tank will be decommissioned 
the outfall will be retained. 

No 
objection 

7/2023/3120 Ullswater View and 
Gowbarrow Lodge, 
Watermillock, 
Cumbria, CA11 0JP 

Conversion of Guest house 
(Ullswater View) to form a 
Dwelling as well as Minor 
Alterations and a Local Occupancy 
Restriction on Gowbarrow Lodge 

No 
objections 
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7/2023/3109 Cove	Cottage,	
Watermillock,	
Penrith,	CA11	0LS 

Demolition	of	existing	
dwelling	and	erection	of	
replacement	dwelling	
including	the	installation	of	a	
package	treatment	plant 

No 
objections 

7/2023/3111 Undercrag, Ulcatrow, 
Matterdale CA11 0LE	

Extensions	and	alterations	to	
dwelling	and	garage	

No 
objections 

c. Noted the following applications were granted approval 
7/2023/3084 Tast Barn (Formerly 

Foxhill), Lowthwaite,  
Matterdale, Penrith, 
CA11 0SA 

To convert the existing barn into a 
dwelling with attached bedroom 
annex and external battery/plant 
store. Current planning approval 
7/2019/3061for the conversion of 
barn and creation of garage has 
commenced 

7/2023/3087 Brackenrigg Inn, 
Watermillock, PENRITH, 
CA11 0LP 

Flexible use as staff and/or guest 
accommodation 

7/2023/3081 Another Place, 
The Lake, Rampsbeck 
Grange, Watermillock, 
Penrith, CA11 0LP 

Removal of existing stone slate 
cladding with a vertically hung 
weathered timber cladding (following 
withdrawal of application 
7/2023/3028) 

7/2022/3152 Highgate Close, 
Troutbeck, Penrith, 
CA11 0SU 

Refurbishment of existing barn and 
pig sty to form a new dwelling, 
including change of use from 
agricultural to residential 

   
45. FINANCE 

a. Payments- authorised schedule of payments totalling £704.15 (VN 22-24 and 
27-33)NB highlighted payments have been made and VN22 authorised by 
finance committee. 

VN Inv. Date PAYEE CHQ. 
NO/ 
Ref 
no 

Purpose of 
Expenditure 

AMOUNT 
 £ 

VAT  
INCLUDED  

£ 

NET 
AMOUNT 

£ 

33 25.8.2023 
Watermillock 

Village Hall 

Sept 
room 
hire Room hire £16.00 £0.00 £16.00 

32 25.08.2023 Nick Phillips 
Exp 
Aug Expenses £2.95 £0.00 £2.95 

31 24.08.2023 Green Team 442 Grounds Care £145.00 £0.00 £145.00 
30 23.07.2023 Green Team 390 Grounds care £90.00 £0.00 £90.00 
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29 31.10.2023 Nick Phillips  SO Salary £150.00 £0.00 £150.00 
28 30.09.2023 Nick Phillips  SO Salary £150.00 £0.00 £150.00 
27 24.08.2023 HSBC  DD Bank Charges £5.40 £0.00 £5.40 
24 24.07.2023 HSBC  DD Bank Charges £5.80 £0.00 £5.80 
23 24.06.2023 HSBC  DD Bank Charges £9.00 £0.00 £9.00 
22 14.07.2023 Green Team 365 Grounds care £130.00 £0.00 £130.00 

b. Monthly reconciliation (July 2023) –  
received and noted the reconciliation and balances checked by Cllr Firth 
although further document to follow.   

c. Monthly budget update- received and noted 
d. Current Bank Balances Skipton £66767.80, HSBC £7756.07 

46. HIGHWAY MATTERS: - no new matters to report. 
47. Visitor Management Survey –Delegated to Cllr Holder, Firth and Harrison to 

complete on behalf of the Parish Council. 
48. Rural Payments Service  Received an update from the Clerk and resolve what actions 

to take:  The Clerk has set up the online account for Rural Payments but this requires 
the land to be registered as owned by the Clerk, would like at least one other person 
to be an agent.  Also issues with difference between HM Land Registry titles and field 
titles. The Clerk, Cllr Airey, Harrison and Beaumont to work on a proposal with a land 
agent. 

49. Rushmire Land –resolved to permit the removal of the  self sown trees. 
50. Habitat survey –resolved to permit the survey to take place on council owned land 

and ask for feedback on the findings. 
51. Ecological Survey of Parish Council land – Resolved not to take action at this stage 

and make a decision when the Rural Payments system is resolved. 
52. Councillors’ reports and items for future agenda 

Grass Cutting contract. 
Bank Charges. 

53. Date of next meeting 
The next meeting of the Parish Council will take place on Monday  November 13th 
2023 in Matterdale Church Room at 7.00pm. 
Agenda items to be submitted to the Clerk by 12 noon on Wednesday  1 November 
2023. 
Meeting closed at 20.15 



 

 

 
Mr N Phillips,  
Clerk, Matterdale Parish Council 
14 Twickenham Court 
Carlisle 
CA1 3TW 
 
19-Oct-2023  
  
  

 
Dear Sir 
 
What is the formal view of your council on this application? 
 
Reference: 7/2023/3165 
Location: Cove Cottage, Watermillock, Penrith, CA11 0LS  
Proposal: Demolition of existing dwelling and erection of a replacement 
dwelling including the installation of a package treatment plant, following 
withdrawal of application ref 7/2023/3109 
Reply by:  16 November 2023  
Reply to: planning@lakedistrict.gov.uk 
 
We invite the formal view of your council. Please click on this link to view the 
application forms and documents. 
 
Alternatively you can visit https://planning.agileapplications.co.uk/ldnpa and enter 
7/2023/3165 into the reference search field. 
 
If your council supports or objects, please give us their planning reasons. A neutral view 
such as no objections is equally acceptable. 
 
We hope you find our online planning guide for town and parish councils and parish 
meetings useful. You can see it on our website by clicking on: 
www.lakedistrict.gov.uk/parishplanningadvice 
 
For further information about how we publicise planning applications and to read our 
policy and procedure for public speaking at meetings, please see our practice 
guidance at 
https://www.lakedistrict.gov.uk/planning/gettingplanningadvice/planningguides. If the 
application is to be reported to committee and your council would wish to speak at 
the meeting please register this intent with the formal views. 
 
When made, the decision will be published on our website. 
 
Yours faithfully 
 
Development Management Support Team 
 
You can help us by telling us if your email changes – thank you 

mailto:planning@lakedistrict.gov.uk
https://planning.agileapplications.co.uk/ldnpa/application-details/?ref=7/2023/3165
https://planning.agileapplications.co.uk/ldnpa
http://www.lakedistrict.gov.uk/parishplanningadvice
https://www.lakedistrict.gov.uk/planning/gettingplanningadvice/planningguides


 

 

 
Mr N Phillips,  
Clerk, Matterdale Parish Council 
14 Twickenham Court 
Carlisle 
CA1 3TW 
 
11-Oct-2023  
  
  

 
Dear Sir 
 
What is the formal view of your council on this application? 
 
Reference: 7/2023/3155 
Location: Aira Farmhouse, Dowthwaite Head, Dockray, CA11 0LG  
Proposal: Full renovation and extend into adjoining barn 
Reply by:  08 November 2023  
Reply to: planning@lakedistrict.gov.uk 
 
We invite the formal view of your council. Please click on this link to view the 
application forms and documents. 
 
Alternatively you can visit https://planning.agileapplications.co.uk/ldnpa and enter 
7/2023/3155 into the reference search field. 
 
If your council supports or objects, please give us their planning reasons. A neutral view 
such as no objections is equally acceptable. 
 
We hope you find our online planning guide for town and parish councils and parish 
meetings useful. You can see it on our website by clicking on: 
www.lakedistrict.gov.uk/parishplanningadvice 
 
For further information about how we publicise planning applications and to read our 
policy and procedure for public speaking at meetings, please see our practice 
guidance at 
https://www.lakedistrict.gov.uk/planning/gettingplanningadvice/planningguides. If the 
application is to be reported to committee and your council would wish to speak at 
the meeting please register this intent with the formal views. 
 
When made, the decision will be published on our website. 
 
Yours faithfully 
 
Development Management Support Team 
 
You can help us by telling us if your email changes – thank you
 

mailto:planning@lakedistrict.gov.uk
https://planning.agileapplications.co.uk/ldnpa/application-details/?ref=7/2023/3155
https://planning.agileapplications.co.uk/ldnpa
http://www.lakedistrict.gov.uk/parishplanningadvice
https://www.lakedistrict.gov.uk/planning/gettingplanningadvice/planningguides


 

 

 
Mr N Phillips,  
Clerk, Matterdale Parish Council 
14 Twickenham Court 
Carlisle 
CA1 3TW 
 
11-Oct-2023  
  
  

 
Dear Sir 
 
What is the formal view of your council on this application? 
 
Reference: 7/2023/3156 (Listed Building Consent) 
Location: Aira Farmhouse, Dowthwaite Head, Dockray, CA11 0LG  
Proposal: Full renovation and extend into adjoining barn 
Reply by:  08 November 2023  
Reply to: planning@lakedistrict.gov.uk 
 
We invite the formal view of your council. Please click on this link to view the 
application forms and documents. 
 
Alternatively you can visit https://planning.agileapplications.co.uk/ldnpa and enter 
7/2023/3156 into the reference search field. 
 
If your council supports or objects, please give us their planning reasons. A neutral view 
such as no objections is equally acceptable. 
 
We hope you find our online planning guide for town and parish councils and parish 
meetings useful. You can see it on our website by clicking on: 
www.lakedistrict.gov.uk/parishplanningadvice 
 
For further information about how we publicise planning applications and to read our 
policy and procedure for public speaking at meetings, please see our practice 
guidance at 
https://www.lakedistrict.gov.uk/planning/gettingplanningadvice/planningguides. If the 
application is to be reported to committee and your council would wish to speak at 
the meeting please register this intent with the formal views. 
 
When made, the decision will be published on our website. 
 
Yours faithfully 
 
Development Management Support Team 
 
You can help us by telling us if your email changes – thank you
 

mailto:planning@lakedistrict.gov.uk
https://planning.agileapplications.co.uk/ldnpa/application-details/?ref=7/2023/3156
https://planning.agileapplications.co.uk/ldnpa
http://www.lakedistrict.gov.uk/parishplanningadvice
https://www.lakedistrict.gov.uk/planning/gettingplanningadvice/planningguides


MATTERDALE PARISH COUNCIL MEETING  NOVEMBER 2023 – FINANCIAL OFFICER’S REPORT 

ACCOUNTS FOR PAYMENT 

 

I present for approval the following accounts for payment – Vouchers No.24 to 47 amounting to £1984.39 

VN Inv. Date PAYEE CHQ. NO/ Ref no Purpose of Expenditure AMOUNT 
 £ 

VAT  
INCLUDED  

£ 

NET 
AMOUNT 

£ 
38 18/11/2023 Rocket Sites INV 2530 Website 1,105.00 221.00 1,326.00 
39 24/09/2023 HSBC  Bank Charges 5.00 0.00 5.00 
40 20/11/2023 Matterdale Church Room  Room hire 20.00 0.00 20.00 
41 20/11/2023 Green Team INV506 Grounds care 90.00 0.00 90.00 
42 20/11/2023 Nick Phillips  Expenses 78.91 0.00 78.91 
43 30/11/2023 Nick Phillips  Salary 150.00 0.00 150.00 
45 31/12/2023 Nick Phillips  Salary 150.00 0.00 150.00 
47 20/11/2023 Watermillock Village Hall for 3/10/2023 Room hire 16.00 0.00 16.00 

The following have been paid as authorised by the finance committee 
34 02/10/2023 Green Team 475 Grounds care 65.00 0.00 65.00 
35 02/10/2023 Water Plus 4084263930 Water bill 38.01 0.00 38.01 
36 13/10/2023 Matterdale School Foundation Wayleave Payment to MSF 9.47 0.00 9.47 
37 13/10/2023 Matterdale School Foundation MSF VAT reclaim Payment to MSF 36.00 0.00 36.00 

 

Approved - Minute No. 62a 
Chair signature  

  
  

Date  
 



Matterdale Parish Council
10 October 2023 (2023 - 2024)

Prepared by:

Date:Approved by:

Date:

Name and Role (Clerk/RFO etc)

Name and Role (RFO/Chair of Finance etc)

Bank Reconciliation at 03/10/2023

Cash in Hand 01/04/2023  70,976.84

ADD
Receipts 01/04/2023 - 03/10/2023  5,867.17

 76,844.01
SUBTRACT

 2,709.86Payments 01/04/2023 - 03/10/2023

A Cash in Hand 03/10/2023  74,134.15
(per Cash Book)

Cash in hand per Bank Statements

Petty Cash  0.0031/07/2023
HSBC  7,469.3003/09/2023
Skipton  66,767.8631/07/2023

 74,237.16

B

Less unpresented payments

Plus unpresented receipts

Adjusted Bank Balance  74,134.15

 74,134.15

 103.01

A = B Checks out OK



see reverse for call times

used by deaf or speech impaired customers

A
.

17 Sep 23 BP Green Team  
INV390 90.00

BP Green Team  
INV442 145.00 7,521.07

18 Sep 23 BP N M Phillips  
Expenses AUG 2.95

BP Watermillock VH  
Matterdale PC 16.00 7,502.12

24 Sep 23 DR TOTAL CHARGES 
TO 02SEP2023 5.00 7,497.12

25 Sep 23 CR HMRC VTR 122.18 7,619.30
02 Oct 23 SO PHILLIPS NM 

CLERK SALARY 150.00 7,469.30

03 Sep 23 BALANCE BROUGHT FORWARD 7,756.07

03 Oct 23 BALANCE CARRIED FORWARD 7,469.30

Date Payment t ype and de t ails Paid out Paid in Balance

Mr N Phillips
Matterdale Parish Council
14 Twickenham Court
Carlisle
CA1 3TW

Market Square Penrith Cumbria CA11 7SN 

Opening Balance 7,756.07
Payments In 122.18
Payments Out 408.95
Clos ing Balance 7,469.30

GB57HBUK40361070559024

HBUKGB4148T

Matterdale Parish Council 40-36-10 70559024 467
    

Most deposits made by HSBC Business customers are eligible for protection under the Financial Services Compensation
Scheme (FSCS). For further information about the compensation provided by the FSCS, refer to the FSCS website at
fscs.org.uk, call into your nearest branch or call your telephone banking service. Further details can be found on the FSCS
Information Sheet and Exclusions List which is available on our website (hsbc.co.uk/fscs/).

.

International Bank Account Number

Branch Identifier Code

Account Nam e Sortcode Account Num ber Shee t Num ber

Contact tel 03457 60 60 60

Text phone 03457 125 563

www.hsbc.co.uk

Account Summary

4 September to 3 October 2023

Your Charitable Bank Account  details

Information about the Financial Services Compensation Scheme

Your Statement

Nicholas Phillips
VN30

Nicholas Phillips
VN31

Nicholas Phillips
VN32

Nicholas Phillips
VN33

Nicholas Phillips
VN39

Nicholas Phillips
VN28

Nicholas Phillips
R06



Matterdale Parish Council

All Cost Centres and Codes (Between 01/04/2023 and 31/03/2024)

30 October 2023 (2023 - 2024)

Monthly breakdown of Receipts and Payments

PAYMENTS

Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar TotalBudget Variance

Admin
-66.00  150.00  150.00  150.00  150.00  150.00  150.00  150.00  150.00Salaries  1,134.00 1,800.00  666.00

 361.23Insurance  361.23 -361.23

 100.00Audit Fees  100.00 100.00

 36.35  33.68  2.95  78.91Travel and Office expense  151.89 300.00  148.11

Office and Computer  50.00  50.00

Training  150.00  150.00

 16.00  20.00  16.00  36.00Room Rental  88.00 120.00  32.00

 176.95  144.00Subscriptions  320.95 300.00 -20.95

 7.80  7.00  9.00  5.80  5.40  5.00Bank Charges  40.00 80.00  40.00

SITU

 1,105.00Website  1,105.00 90.00 -1,015.00

 174.00Payroll  174.00 -174.00

PAYE

Grounds
 155.00  65.00  130.00  145.00  65.00  90.00Grass contract  650.00 -650.00

 112.90Repairs and maintenance  112.90 500.00  387.10

Seats and Noticeboards  150.00  150.00

 17.61  38.01Water Fees  55.62 70.00  14.38

Income
Precept

Grass Letting

 9.47Wayleaves  9.47 -9.47

 36.00VAT  36.00 -36.00

Bank Interest

Page No. 1



Matterdale Parish Council

All Cost Centres and Codes (Between 01/12/2023 and 31/03/2024)

30 October 2023 (2023 - 2024)

Receipts and Payments Forecast

Receipts Payments Net Position

Actual ActualForecast Forecast Net PositionTotal TotalCode Title

Admin

Budget BudgetVariance Variance

 216.00 1,584.00 984.00  600.00 1 Salaries  1,800.00  216.00

-361.23 361.23 361.23 2 Insurance -361.23

 100.00 100.00 3 Audit Fees  100.00

 72.16 227.84 151.89  75.95 4 Travel and Office expense  300.00  72.16

 50.00 5 Office and Computer  50.00  50.00

 100.00 50.00 50.00 6 Training  150.00  100.00

-12.00 132.00 88.00  44.00 7 Room Rental  120.00 -12.00

-120.95 420.95 320.95  100.00 8 Subscriptions  300.00 -120.95

 170.00 150.00  60.00 100.00  50.00  40.00  20.00 9 Bank Charges  80.00 150.00  20.00

 14 SITU

-1,015.00 1,105.00 1,105.00 15 Website  90.00 -1,015.00

-174.00 174.00 174.00 18 Payroll -174.00

 20 PAYE

-1,075.02SUB TOTAL  100.00  50.00  150.00  150.00  2,990.00  3,325.07  889.95  4,215.02 -1,225.02

Receipts Payments Net Position

Actual ActualForecast Forecast Net PositionTotal TotalCode Title

Grounds

Budget BudgetVariance Variance

-650.00 650.00 650.00 10 Grass contract -650.00

 220.42 279.58 112.90  166.68 11 Repairs and maintenance  500.00  220.42

 100.00 50.00 50.00 12 Seats and Noticeboards  150.00  100.00

-8.94 78.94 55.62  23.32 13 Water Fees  70.00 -8.94

-338.52SUB TOTAL  720.00  818.52  240.00  1,058.52 -338.52

Receipts Payments Net Position

Actual ActualForecast Forecast Net PositionTotal TotalCode Title

Income

Budget BudgetVariance Variance

 5,000.00 5,000.00 16 Precept  5,000.00

 600.00 600.00 17 Grass Letting  600.00

 35.52 44.99  9.47 44.99  9.47 19 Wayleaves  44.99 -9.47

-36.00 36.00 36.00 21 VAT -36.00

 22 Bank Interest

-0.48SUB TOTAL  5,600.00  5,644.99  5,644.99  44.99  45.47  45.47 -45.47

Page No. 1



Budget heading Spend to date Expected outturn Suggested budget 2024-25 Notes

Salaries/NI/Recrt & Payroll Services 858.00£             1,974.00£                1,974.00£                               1          
Clerk Salary 900.00£             1,800.00£                1,800.00£                               
PAYE (216.00)£            -£                          -£                                        
Payroll 174.00£             174.00£                    174.00£                                  
Insurance 361.00£             361.00£                    361.00£                                  
Audit Fees 100.00£             100.00£                    120.00£                                  
Travel & Office Expenses 73.00£               100.00£                    120.00£                                  
Office Accommodation & Computer Exes -£                   50.00£                                    
Training -£                   100.00£                    150.00£                                  2          
Room Rental 52.00£               120.00£                    120.00£                                  
Subscriptions 321.00£             421.00£                    440.00£                                  3          
Bank Charges 40.00£               50.00£                      90.00£                                    
REPAIRS & MAINTENANCE
Grass Contract & Land Maintenance 496.00£             550.00£                    600.00£                                  4          
SITU (Res £4150.95) -£                   5          
Seats & Noticeboards Maintenance -£                    R 150 150.00£                                  6          
Repairs and maintenance 113.00£             R 900 1,000.00£                               
Water fees 17.61£               30.00£                      50.00£                                    
VAT 7          
Election cost -£                   R 500 500.00£                                  8          
Website -£                   1,105.00£                135.00£                                  9          
Donations/S137 -£                          -£                                        
Totals 2,431.61£          5,024.00£                5,860.00£                               

70,976.84

71,587.84£                            
Bank Balance April 2023

Expected bank balance April 2024



71,362.84£                            
Suggested budget 2024-25

Budget heading Income to date Expected outturn Notes
Income
Precept inc CTRS Grant 5,000.00£          5,000.00£                5,000.00£                               10        
Parish Grant
CCC Neighbourhood Forum Grant
CPCA Grant
Other Grants
Bank Interest
Wayleaves 35.00£               35.00£                      35.00£                                    
Grass Letting 600.00£             600.00£                    600.00£                                  
VAT -£                   7          
Total 5,635.00£          5,635.00£                5,635.00£                               

Expected balance 2025
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Budget notes 
1. Assumptions made are that pay remains as per 2022-23 with no cost of living 

increase.  No allowance made for any pay claims from D Brown. 
2. We have three new councillors who may wish to take advantage of the training 

available to them. 
3. Higher than budget to allow for scribe – There is also likely to be an annual fee to 

contribute to the Ullswater Together magazine for details such as Clerk and Chair’s 
names, meeting dates etc. 

4. Assumed a ca10% increase in 2022-23 – will seek to re-tender with a long term 
contract. 

5. I have created a reserve for the SITU funds of £4150.95 which was the amount 
agreed as their balance in the meeting in March 2023 

6. Suggest that the amount that was in the budget for 2022-23 is put into a dedicated 
reserve so that a reasonable balance is built up rather than taking from the general 
fund and that this budget creates a sinking fund over time. 

7. I have ignored the VAT element of expenditure and income as the council will claim 
any vat costs incurred back through VAT126 

8. Election cost- had Westmorland And Furness not shouldered the cost of the election 
this year it is likely that the cost would have been approximately £2000 (based on an 
estimate from another council for a contested election) therefore moving the 
budgeted £500 to a reserve and adding to it annually at £500pa will leave a 
ringfenced budget of £2000 by the next election.  If the election is uncontested this 
will be less. 

9. A much higher spend in 2022-23 due to the re-design of the website.  This is likely to 
be just hosting from now on. 

10. Suggest that precept remains the same as in previous year at £5000. 
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Equality & Diversity Policy  
Our commitment 

The council is committed to providing equal opportunities in employment and to avoiding unlawful discrimination for 
both employees and service users. 
 
This policy is intended to assist the council to put this commitment into practice. Compliance with this policy should 
also ensure that employees do not commit unlawful acts of discrimination. 
 
Striving to ensure that the work environment is free of harassment and bullying and that everyone is treated with 
dignity and respect is an important aspect of ensuring equal opportunities in employment. 

The law 

The Equality Act 2010 brings together 116 separate pieces of legislation into one single act.  The 9 main pieces of 
legislation that have merged are:  

• the Equal Pay Act 1970 
• the Sex Discrimination Act 1975 
• the Race Relations Act 1976 
• the Disability Discrimination Act 1995 
• the Employment Equality (Religion or Belief) Regulations 2003 
• the Employment Equality (Sexual Orientation) Regulations 2003 
• the Employment Equality (Age) Regulations 2006 
• the Equality Act 2006, Part 2 
• the Equality Act (Sexual Orientation) Regulations 2007 

It is unlawful to discriminate directly or indirectly in recruitment or employment because of age, disability, sex, gender 
reassignment, pregnancy, maternity, race (which includes colour, nationality, caste and ethnic or national origins), 
sexual orientation, religion or belief, or because someone is married or in a civil partnership. These are known as 
"protected characteristics”. 
 
Discrimination after employment may also be unlawful, e.g. refusing to give a reference for a reason related to one of 
the protected characteristics. 
 
The council will not discriminate against or harass a member of the public in the provision of services or goods. It is 
unlawful to fail to make reasonable adjustments to overcome barriers to using services caused by disability. The duty 
to make reasonable adjustments includes the removal, adaptation or alteration of physical features, if the physical 
features make it impossible or unreasonably difficult for disabled people to make use of services. In addition, service 
providers have an obligation to think ahead and address any barriers that may impede disabled people from 
accessing a service.  The Act applies a public sector equality duty to public authorities including parish councils.  This 
duty requires public authorities, in exercising their functions, to have due regard to the need to: 

• Eliminate discrimination, harassment and victimisation and any other conduct that is prohibited by or under 
the Act;  

• Advance equality of opportunity between people who share a relevant protected characteristic and people 
who do not share it;  

• Foster good relations between people who share a relevant protected characteristic and those who do not 
share it.  

 

Types of unlawful discrimination 

Direct discrimination: 

Is where a person is treated less favourably than another because of a protected characteristic. 
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In limited circumstances, employers can directly discriminate against an individual for a reason related to any of the 
protected characteristics where there is an occupational requirement. The occupational requirement must be crucial to 
the post and a proportionate means of achieving a legitimate aim. 

Indirect discrimination: 

Is where a provision, criterion or practice is applied that is discriminatory in relation to individuals who have a relevant 
protected characteristic  such that it would be to the detriment of people who share that protected characteristic 
compared with people who do not, and it cannot be shown to be a proportionate means of achieving a legitimate aim. 

Harassment: 

Is where there is unwanted conduct, related to one of the protected characteristics (other than marriage and civil 
partnership, and pregnancy and maternity) that has the purpose or effect of violating a person’s dignity; or creating an 
intimidating, hostile, degrading, humiliating or offensive environment. It does not matter whether or not this effect was 
intended by the person responsible for the conduct. 

Associative discrimination: 

Is where an individual is directly discriminated against or harassed for association with another individual who has a 
protected characteristic. 
 

Perceptive discrimination: 

Is where an individual is directly discriminated against or harassed based on a perception that he/she has a particular 
protected characteristic when he/she does not, in fact, have that protected characteristic. 

Third-party harassment:  

Occurs where an employee is harassed and the harassment is related to a protected characteristic, by third parties.  

Victimisation: 

Occurs where an employee is subjected to a detriment, such as being denied a training opportunity or a promotion 
because he/she made or supported a complaint or raised a grievance under the Equality Act 2010, or because he/she 
is suspected of doing so. However, an employee is not protected from victimisation if he/she acted maliciously or 
made or supported an untrue complaint.  
 
Failure to make reasonable adjustments is where a physical feature or a provision, criterion or practice puts a disabled 
person at a substantial disadvantage compared with someone who does not have that protected characteristic and 
the employer has failed to make reasonable adjustments to enable the disabled person to overcome the 
disadvantage. 

Equal opportunities in employment 

The council will avoid unlawful discrimination in all aspects of employment including recruitment, promotion, 
opportunities for training, pay and benefits, discipline and selection for redundancy. 

Recruitment 

Person and job specifications will be limited to those requirements that are necessary for the effective performance of 
the job. Candidates for employment or promotion will be assessed objectively against the requirements for the job, 
taking account of any reasonable adjustments that may be required for candidates with a disability. Disability and 
personal or home commitments will not form the basis of employment decisions except where necessary. 
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Working practices 

The council will consider any possible indirectly discriminatory effect of its standard working practices, including the 
number of hours to be worked, the times at which these are to be worked and the place at which work is to be done, 
when considering requests for variations to these standard working practices and will refuse such requests only if the 
council considers it has good reasons, unrelated to any protected characteristic, for doing so. The council will comply 
with its obligations in relation to statutory requests for contract variations. The council will also make reasonable 
adjustments to its standard working practices to overcome barriers caused by disability. 

Equal opportunities monitoring 

The council will monitor the ethnic, gender and age composition of the existing workforce and of applicants for jobs 
(including promotion), and the number of people with disabilities within these groups, and will consider and take any 
appropriate action to address any problems that may be identified as a result of the monitoring process. 
 
The council treats personal data collected for reviewing equality and diversity in accordance with the data protection 
policy. Information about how data is used and the basis for processing is provided in the council’s privacy notices. 

Dignity at work 

The council has a separate dignity at work policy concerning issues of bullying and harassment on any ground, and 
how complaints of this type will be dealt with. 

People not employed by the council 

The council will not discriminate unlawfully against those using or seeking to use the services provided by the council. 
You should report any bullying or harassment by suppliers, visitors or others to the council who will take appropriate 
action.   All members of the public are protected by the Act when dealing with the council and will not be discriminated 
against for any reason including any of the protected characteristics: 

• Age 
• Disability 
• Gender re-assignment 
• Marriage and civil partnership 
• Pregnancy, maternity or paternity 
• Race 
• Religion or beliefs 
• Sex  
• Sexual orientation 

Training 

The council will raise awareness of equal opportunities to those likely to be involved in recruitment or other decision 
making where equal opportunities issues are likely to arise. 
 
The council will raise the awareness of all staff engaged to work at the council to help them understand their rights 
and responsibilities under this policy and what they can do to help create a working environment free of bullying and 
harassment.  

Your responsibilities 

Every employee is required to assist the council to meet its commitment to provide equal opportunities in employment 
and avoid unlawful discrimination.  Employees can be held personally liable as well as, or instead of, the council for 
any act of unlawful discrimination. Employees who commit serious acts of harassment may be guilty of a criminal 
offence. 
 
Acts of discrimination, harassment, bullying or victimisation against employees or “customers” are disciplinary 
offences and will be dealt with under the council’s disciplinary procedure.  Discrimination, harassment, bullying or 
victimisation may constitute gross misconduct and could lead to dismissal without notice. 
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Grievances 

If you consider that you may have been unlawfully discriminated against, you should use the council’s grievance 
procedure to make a complaint. If your complaint involves bullying or harassment, the grievance procedure is modified 
as set out in the dignity at work policy. 
 
The council will take any complaint seriously and will seek to resolve any grievance that it upholds. You will not be 
penalised for raising a grievance, even if your grievance is not upheld, unless your complaint is both untrue and made 
in bad faith. 

Monitoring and review 

This policy will be monitored periodically by the council to judge its effectiveness and will be updated in accordance 
with changes in the law. 
 
This is a non-contractual procedure which will be reviewed from time to time. 
 
To be discussed and ratified November 2023 
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Matterdale Parish Council Publication Scheme 
The following information is available from Matterdale Parish Council either electronically via the website or by emailing the clerk.  Hard 
copies may be requested, although there may be a charge for this. 
Information to be published  How the information can 

be obtained 
 

Web Email Hard copy 
Class1 - Who we are and what we do 
(Organisational information, structures, locations and contacts) 
 
This will be current information only. 

ü ü ü 

Who’s who on the Council and its Committees ü ü ü 
Contact details for Parish Clerk and Council members (named contacts where 
possible with telephone number and email address (if used)) 

ü ü ü 

Location of main Council office and accessibility details ü ü ü 
Staffing structure ü ü ü 
 ü ü ü 
Class 2 – What we spend and how we spend it 
(Financial information relating to projected and actual income and expenditure, 
procurement, contracts and financial audit) 
 

ü ü ü 



Information to be published  How the information can 
be obtained 

 
Web Email Hard copy 

Current and previous financial year as a minimum 
 
Annual return form and report by auditor ü ü ü 
Finalised budget ü ü ü 
Precept ü ü ü 
Borrowing Approval letter N/A N/A N/A 
Financial Standing Orders and Regulations ü ü ü 
Grants given and received ü ü ü 
List of current contracts awarded and value of contract ü ü ü 
Members’ allowances and expenses N/A N/A N/A 
 ü ü ü 
Class 3 – What our priorities are and how we are 
doing 
(Strategies and plans, performance indicators, audits, inspections and reviews) 
Current and previous year as a minimum 

ü ü ü 

Parish Plan (current and previous year as a minimum) N/A N/A N/A 
Annual Report to Parish or Community Meeting (current and previous year as a 
minimum) 

ü ü ü 

Quality status N/A N/A N/A 
Local charters drawn up in accordance with DCLG guidelines N/A N/A N/A 
 ü ü ü 

Class 4 – How we make decisions 
(Decision making processes and records of decisions) 
 
Current and previous council year as a minimum 

ü ü ü 



Information to be published  How the information can 
be obtained 

 
Web Email Hard copy 

 
Timetable of meetings (Council and any committee/sub-committee meetings and 
parish meetings) 

ü ü ü 

Agendas of meetings (as above) ü ü ü 
Minutes of meetings (as above) – n.b. this will exclude information that is properly 
regarded as private to the meeting. 

ü ü ü 

Reports presented to council meetings – n.b. this will exclude information that is 
properly regarded as private to the meeting. 

ü ü ü 

Responses to consultation papers ü ü ü 
Responses to planning applications ü ü ü 
Bye-laws ü ü ü 
 ü ü ü 

Class 5 – Our policies and procedures 
(Current written protocols, policies and procedures for delivering our services 
and responsibilities) 
 
Current information only 
 

ü ü ü 

Policies and procedures for the conduct of council business:  
 
Procedural standing orders 
Committee and sub-committee terms of reference 
Delegated authority in respect of officers 
Code of Conduct 
Policy statements 

 

ü ü ü 



Information to be published  How the information can 
be obtained 

 
Web Email Hard copy 

Policies and procedures for the provision of services and about the employment 
of staff: 
 
Internal instructions to staff and policies relating to the delivery of services 
Equality and diversity policy 
Health and safety policy 
Recruitment policies (including current vacancies)  
Policies and procedures for handling requests for information 
Complaints procedures (including those covering requests for information and 
operating the publication scheme)  

 

ü ü ü 

Information security policy ü ü ü 
Records management policies (records retention, destruction and archive) ü ü ü 
Data protection policies  ü ü ü 
Schedule of charges (for the publication of information) ü ü ü 
 ü ü ü 
Class 6 – Lists and Registers 
 
Currently maintained lists and registers only 
 

ü ü ü 

Any publicly available register or list (if any are held this should be publicised; in most 
circumstances existing access provisions will suffice) 

ü ü ü 

Assets register ü ü ü 
Disclosure log (indicating the information that has been provided in response to requests; 
recommended as good practice, but may not be held by parish councils) 

 ü ü 

Register of members’ interests ü ü ü 



Information to be published  How the information can 
be obtained 

 
Web Email Hard copy 

Register of gifts and hospitality  ü ü 
 ü ü ü 
Class 7 – The services we offer 
(Information about the services we offer, including leaflets, guidance and 
newsletters produced for the public and businesses) 
 
Current information only 
 

ü ü ü 

Community centres and village halls N/A N/A N/A 
Parks, playing fields and recreational facilities N/A N/A N/A 
Seating, litter bins, clocks, memorials and lighting  ü ü 
Bus shelters N/A N/A N/A 

 
Contact details: 
 
For further details or to arrange for a hard copy of any information please contact the Parish Clerk, Nick Phillips email 
Matterdaleparishclerk@gmail.com,  telephone 07508001602 or at 14 Twickenham Court, Carlisle CA1 3TW. 
 
Schedule of charges: 
 
TYPE OF CHARGE DESCRIPTION BASIS OF CHARGE 
Disbursement cost Photocopying @ 5p 

per sheet (black & 
white) 

Actual cost *  



 Postage Actual cost of Royal 
Mail standard 2nd 
class 
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MATTERDALE PARISH COUNCIL 
 

SUMMARY OF RISK ASSESSMENT & INTERNAL AUDIT REPORT 
 
In order to manage risk the Council carried out the annual assessment of risk at a Council 
meeting on 13 November 2023.  
 
It is incumbent upon all authorities to assess and have strategies to manage the risks that 
are identified as potential sources of danger/loss within the Council and then to insure or 
have systems in place to minimise the liabilities.  
 
The main risks attaching to the Council relate to its position an Employer, Property and Land 
owner and holder of monies precepted on the Unitary Authority or received in the form of 
grants or monies received from third parties. The Council has insured against the insurable 
risks to an appropriate level and these are index linked for assets and periodically reviewed.   
 
Employer: The Council employs only one member of staff – the Clerk who works from 
home. The council holds employers liability insurance in the sum of £10m. Accident cover is 
provided for all Members and the Clerk whilst carrying out their respective roles. 
 
Land and Property: The Council owns a number of Community assets which potentially 
place a liability on the council for the safety and wellbeing of the public whilst using these 
assets. The council holds public liability cover in the sum of £12m. In addition the individual 
assets are insured comprehensively against fire, theft and other perils to the sums indicated, 
Insurances are index linked and are periodically reviewed and reported upon to council. 
 
Property Assets 
Nil 
 
Community Assets 
The Troutbeck Land 
The Rushmire Land 
The recreation field 
Dockray Village Green 
Binks Moss Turbary Ground 
High Row Green 
Village Seats  - (8) 
Village Noticeboards (6) -  
 
Office Assets 
Nil 
 
Contracts: A potential area of risk is in the issuing of contracts. The major service contract is 
the grass cutting contract for Dockray Village Green and associated areas as well as the 
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issuing of Grazing Agreements. The Grass cutting contract will be advertised in 2023 with a 
one year contract (with an option to extend to 4 years) being awarded in 2024.  Grazing 
agreements are currently advertised on an annual basis. 
 
Other contracts are generally unplanned responsive repairs and maintenance to community 
assets. These are often of small value and requiring an early response. For this reason 
Council rely on the response of known local tradesmen who can provide a timely and 
effective response. Where practical at least two quotes are obtained and a quotation is 
obtained in every instance. 
 
Clerk: As their sole employee much of the risk carried by the Council is embodied in the 
position of the clerk. The clerk works from home and uses a computer to undertake the 
work of the council. The Council now has a comprehensive file of Policies and Procedures 
that must be adhered to by both the Clerk and Members to mitigate risks.  
 
In the event of the short/long term unavailability of the clerk it may be possible to arrange 
temporary cover from a neighbouring parish or through CALC pending a more permanent 
solution. 
 
Financial Safeguards:  
 
The Financial Regulations are reviewed on an annual basis in January. 
 
OVERALL SYSTEMS AND PROCEDURES 

• The Council formally adopts a set of Financial Regulations and Standing Orders annually 
in May and they are uploaded on to the Council website.  

• The Council has a Responsible Financial Officer being the Clerk who is appropriately 
qualified. 

• The Council has an appointed parish councillor (Councillor Firth) to check financial 
details and the bank reconciliation before every meeting. The Bank Reconciliation is 
submitted to every meeting in the meeting pack and formally approved as an agenda 
item.  

• The Council has an internal Auditor who is a qualified accountant. 
• The Council reviews the effectiveness of its’ systems and procedures annually. This is 

done every May when the Council approves the Annual Accounts for the previous 
year. The Clerk reads through the Governance Statement for agreement for approval 
before the accounts are approved. 

 
FINANCIAL RECORDS 

• The Cash Book is regularly maintained and updated throughout the year.  Monthly 
accounts will also be presented to members for approval. 

• The Cash Book arithmetic is reconciled and confirmed by the bank reconciliation. 



MATTERDALE PARISH COUNCIL 
Parish Clerk: Nick Phillips, 14 Twickenham Court, Carlisle CA1 3TW 
Tel: 0750 800 1602         Email: MatterdaleParishClerk@gmail.com 
 
www.matterdaleparishcouncil.org 
        

• All other financial records are checked regularly. Members are issued with copies of 
the Schedule of Payments and Bank Reconciliation at each meeting. Accounts are 
issued at every meeting. The annual accounts are presented at the May meeting 
following inspection and approval by the Internal Auditor. All paperwork is uploaded 
on to the website.    

• Payments in the cashbook are supported by invoices, authorised and minuted. A 
Schedule of Payments is presented to the members at each meeting, together with 
the invoices and following approval of the council the Schedule is signed and dated 
by the chair. The approved Schedule is noted in the minutes. 

• Income is properly recorded and promptly banked.  
• All income is noted on the agenda papers and recorded in the minutes. 
• Councillors are kept aware of balances as they are issued with the monthly 

reconciliation and monthly accounts. 
• All payments are approved by the Council. The payments are posted on the notice 

boards and agenda papers in advance. Payments are formally proposed and 
seconded and then approved before payment is authorised. 

• All cheques, where used, are signed and counterfoils initialled by two authorised 
councillors. The Clerk is not a signatory. 

• All electronic payments are prepared by the Clerk and then authorised at the 
meeting following approval of the Schedule of Payments. 

• Actual expenditure against the budget is regularly reported to the council through 
the issue of monthly accounts   

• No petty cash is held by the clerk or Members. 
• Security controls over cash and near-cash are adequate and effective. No cash is 

held. Cheque books are stored in a safe at the Clerks home 
• VAT on payments is identified, recorded and reclaimed on a regular basis 
• S137 expenditure is separately recorded and within statutory limits. 
• Where appropriate, debtors and creditors have been properly recorded. 

  
PROVISION OF GOODS AND SERVICES 

• All items are competitively purchased. Standing orders stipulate that at least three 
quotations must be sought. 

• An audit trail from underlying financial records to the accounts is in place and 
checked by the Internal Auditor  

• All capital works is administered in accordance with the Council's standing orders and 
financial regulations relating to contracts. No expenditure shall be incurred in relation 
to any capital project and no contract entered into or tender accepted involving capital 
expenditure unless the Council is satisfied that the necessary funds are available, or the 
requisite borrowing approval has been obtained. 

 
RISK MANAGEMENT 

• Council minutes record the council carrying out an annual risk assessment. 
• Insurance cover is appropriate and adequate and regularly reviewed by the RFO. 
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PRECEPT & BUDGETARY CONTROLS 

• The council prepares an annual budget based upon anticipated income and 
expenditure including the use of reserves and all sources of funding for the year in 
support of its precept. The budget cycle is started in September with a view to being 
approved at the November meeting to levy a Precept for the next financial year. The 
council has until the end of December annually to agree a Precept. 

• The annual budgets form the basis of financial control for the ensuing year. 
• Unexplained variances from budget are explained following submission of the 

accounts for approval 
• The precept recorded is checked so that it agrees to the Council Tax authority’s 

notification  
• The RFO/Clerk issues the precept to the billing authority and shall supply each member 

with a copy of the approved budget. 
 

STAFFING 
• All employees have contracts of employment with clear terms and conditions. 
• Salaries paid agree with those approved by the council. The Clerk is paid by 

electronic payment which is recorded on the Schedule of Payments at each meeting. 
• Other payments to employees are approved by the council and paid appropriately.  
• PAYE/NIC is properly operated by the council as an employer. The Council is a 

registered employer with HM Revenue & Customs. The Council contracts the payroll 
to Cumbria Payroll Services. 

• From 1 February 2017 the Council will be registered as a Pension Authority. There 
will be no employees enrolled currently. 

 
ASSET MANAGEMENT 

• The council maintains a register of all material assets owned or in its care.  
• The Assets and Investments register is kept up to date and is published on the 

Council website. 
 
 
 
Signed: 
 
 
Chairman of Parish Council  
 
Dated:  
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SAFEGUARDING POLICY 
 
 
Policy Statement 
In the interests of child protection and the welfare and protection of vulnerable adults, 
Matterdale Parish Council is committed to ensuring that children and vulnerable adults 
are protected and kept safe from harm whilst they are engaged in any activity 
associated with the Parish Council. 
 
 
Policy Objective: 

• To ensure that where possible all facilities and activities offered by the Parish 
Council are designed and maintained to limit risk to children and vulnerable 
adults. 

• To promote the general welfare, health and development of children by being 
aware of child protection issues and to be able to respond where appropriate as 
a local government organisation. 

• As the Parish Council does not directly provide care of supervision services to 
children and vulnerable adults, it expects all children and vulnerable adults using 
its facilities to do so with the consent and the necessary supervision of a parent, 
carer or other responsible adult. 

 
 
Aims 
The aim of this policy document is to guide members of Matterdale Parish Council 
should any child protection issue or any issues with vulnerable adults arise during their 
work. 
 
 
What is Safeguarding? 
Safeguarding is the action taken to keep adults safe from harm and neglect.  It is 
important that people work together to make sure an individual is safe. 
 
 
What is Abuse? 
Adults can be vulnerable to abuse and neglect, especially if they have care and support 
needs.  Abuse is a violation of a person's human and civil rights by any other person.  It 
is where someone does something to another person, or to themselves, which puts 
them at risk of harm and impacts on their health and wellbeing. 
Abuse comes in many forms and can often have a damaging effect on the health and 
wellbeing of an individual, the effects may be short term, or may last a long time.  The 
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signs of abuse aren't always obvious, and the victim may not tell anyone what is 
happening to them - sometimes they may not even be aware they are being abused. 
 
 
 
Types of Abuse 
The below is a list of different types of abuse: 

• Physical abuse 
• Domestic Abuse 
• Sexual Abuse 
• Emotional Abuse 
• Financial Abuse 
• Discriminatory Abuse 
• Organisational Abuse 
• Neglect 
• Self-neglect 
• Modern Slavery 

 
 
Training 
Any staff and volunteers who engage with children or vulnerable adults will have 
accessed appropriate training, to ensure that everyone knows how to spot abuse and 
report concerns. 
 
 
Responsibilities & Procedures 
A Safeguarding Officer will be appointed from within the Council and his/her 
responsibilities will include: 

• Ensuring that before any Parish Council organised event with children or 
vulnerable persons, the Child Protection Officer briefs participants appropriately. 

• Ensuring that members are aware of the risk they may face in certain 
circumstances whilst carrying out their duties. 

• Ensuring that whilst Council members are unlikely to be involved with children 
during the performance of their duties, they are mindful of the risk they face. 

• Ensuring that before any volunteers or paid members of staff are recruited to 
work with children and vulnerable persons they are interviewed, and two 
references taken up. 

• Decisions on whether any person should undergo a debarring check will be 
made by the Council or the Chairman after consultation with the Clerk following a 
risk assessment. 

• All new Councillors are to be provided with a copy of the Safeguarding Policy and 
are required to acknowledge they will abide by it. 

• Councillors will adhere to the ‘List of Recommended Behaviour’ namely:  
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• A minimum of two adults present when supervising children. 
• Not to play physical contact games. 
• Adults to wear appropriate clothing at all times. 
• Ensure that accidents are recorded in an accident book. 
• Never do anything of a personal nature for a young person. 

• Keep records in an incident book of any allegations a young person may make to 
any committee member or volunteer.  Incident book to be presented to every Full 
Parish Council meeting for inspection. 

• If there is a child abuse incident, it should be reported to the Safeguarding Officer 
who will be responsible for ensuring the matter is handled in accordance with the 
Local Safeguarding Children Board procedures and also referred to the Council 
for further action as appropriate and future risk assessment. 

• Sharing information about child protection and good practice with partner 
organisations, councillors, employees, volunteers, parents and carers. 

• In the event of a contractor, working directly for the Parish Council, being 
deemed to be working in any area where children or vulnerable adults may be at 
risk, then that contractor will be asked to provide their Safeguarding Policy. 

 
Any organisation which may contact children or vulnerable adults shall be required to 
show proof of its own appropriate Safeguarding Policy before being allowed to 
participate in the use of any council owned facilities. 
 
 
Safeguarding Lead 
The Safeguarding Lead for Matterdale Parish Council is: 
Name: Nick Phillips 
Phone:0750 800 1602 
Email: Kirkoswladparishcouncil@hotmail.co.uk 
 
 
Responding to a Safeguarding Concern 
Where there is an immediate risk of serious harm 999 should be called, thereafter the 
Safeguarding lead should be contacted as soon as reasonably practicable.   
 
Where there is a safeguarding concern but no immediate risk of concern, the adult who 
has the concern should consult with the Safeguarding lead as soon as possible and by 
no later than the end of that same day. 
 
When any disclosures are being made to you, it is important to remember: 

• Listen calmly and carefully, showing that their views are taken seriously 
• Provide an appropriate and honest level of reassurance 
• Avoid interrogating, and asking probing, intrusive and/or leading questions 
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• Avoid making false promises regarding secrets and confidentiality (any concerns 
must be shared with the safeguarding lead and any subsequent referrals) 

• Make a confidential written record of the discussion, either during or immediately 
after.  This record should include the key details of the disclosure together with 
any relevant times, dated, places and people concerned.  Audio and video 
recordings of disclosures should be avoided 

• Refer all relevant information to the Safeguarding lead as soon as possible and 
by no later than the end of that same day. 

 
If there are concerns about the conduct of an adult connected to the parish council (e.g. 
staff member, councillor, freelancer, volunteer etc.) which poses, or may pose a 
safeguarding risk, such as: 

• Harm – either physical or emotional 
• Exposure to behaviour which may cause physical or emotional harm 
• Engaging in criminal activity 

This must be reported to the Safeguarding lead, to enable the next appropriate steps to 
be taken.   
 
 
Reporting any concerns 
Any concerns regarding Safeguarding should be reported to the Safeguarding Lead, 
who will report them to the relevant authorities. 
 
It is important to remember that you must not ignore abuse or neglect. You must report 
it. If you are not sure what to do you can always seek advice. 
 
In an emergency telephone 999 
If the person is not in immediate danger telephone 101 
 
To report a safeguarding concern: 
Contact Adult Social Care 
Out of Hours telephone: 01228 526690 
 
Other concerns: 
If you have concerns about a child in Cumbria, telephone 0333 2401727. 
 
 
Declaration 
Matterdale Parish Council is fully committed to safeguarding the well-being of children 
and vulnerable adults by protecting them from physical, sexual, emotional harm and 
neglect. 
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All members of Matterdale Parish Council should read the Safeguarding Policy.  Having 
read the Policy, they should be proactive in providing a safe environment for children 
and vulnerable people who are involved in Parish Council activities. 
 
This Policy will be reviewed annually. 
 
 
Date adopted: November 2023 
Date for review: November 2024 
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STAFF APPRAISAL POLICY  

There should be annual staff appraisals with the following objectives:  

• Assessment of past performance and the improvement of future performance 	
• Assessment of future potential 	
• Assessment of training and development needs. 	

Appraisals should be a light touch appraisal with an agenda that would compare 
performance with job description. 	

Appraisals should not introduce any new items that have not been previously discussed, eg 
disciplinary matters. 	

The Council will appoint two councillors to carry out the Clerk’s annual appraisal in 
September each year.  They will have the delegated authority to make decisions about any 
pay award including the authority to agree the annual cost of living increase. 	

The appraisal reports should be signed and agreed by both parties and filed in the staff files. 	

A report should be given to the Full Council stating that the appraisals have been carried out, 
along with any recommendations. 	

The appraisal form will also be used as the basis for probationary reviews. The appraisal 
form is at Appendix A. 	
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Appraisal Form 

Name of Employee  

Post Held  

Date of Appointment  

Date of Appraisal  

Salary Point  

  
Current Job  
 

Job Purpose  
 

Description of Duties  
 

Targets  
 

Detailed assessment of performance of duties  

A. Well above the performance expected 
B. Consistently above the acceptable standard of the grade 
C. Generally achieves the acceptable standard of the grade. Meets all the requirements of the 

job 
D. Not quite up to an acceptable standard, shows some general weaknesses 
E. Consistently below the acceptable standard  
F. Performance well below the expected level  
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Knowledge of Duties A B C D E F  
        
 (Comments) 
 

 

Quality of work A B C D E F  
        
 (Comments) 
 

 

Relations with others A B C D E F  
        
 (Comments) 
 

 

Communication skills A B C D E F  
        
 (Comments) 
 

 

Ability to work independently A B C D E F  
        
 (Comments) 
 

 

Training and qualifications achieved in the last year 
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 Appraisers’ Comments 
 

 

Recommendation for Pay 
(Salary point, date of award) 

 

 

Future targets 
 

 

 

Appraiser 1 signature   

Date  

Appraiser 2 signature  

Date  

Appraisee’s signature  

Date  
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It is recognised that on occasions the council will receive requests that may be defined as repeated, 
vexatious or manifestly unreasonable. The relevant legislation allows for requests to be classed under 
these headings in order to prevent abuse of the public’s right to know.  

The Information Commissioner (ICO) has recognised that there may be a risk that some individuals 
and perhaps some organisations may seek to abuse the right of access with requests. Such cases 
may well arise in connection with a grievance or complaint that an individual is pursuing.  

In all cases that are considered possibly vexatious, repeated or manifestly unreasonable, the council 
will undertake an assessment to determine if it is acceptable to define the request under one of those 
headings.  

Vexatious and manifestly unreasonable requests  

A request is likely to be considered as vexatious or manifestly unreasonable if it is considered to be a 
substantial burden on the financial and human resources of the council and it:  

• clearly does not have any serious purpose or value;  
• is designed to cause disruption or annoyance;  
• has the effect of harassing the council; or  
• can otherwise fairly be characterised as obsessive or manifestly unreasonable.  

In all cases it is the request that has to be vexatious or manifestly unreasonable, not the applicant. 
This can sometimes be a difficult distinction to draw, but a useful test is to consider whether the 
information would be supplied if another person who was unknown to council had requested it. 
However, the council is able to take into account previous communications with, and any known 
intentions of, the applicant when making this assessment.  

Assessing the request  

The council will undertake the assessment of requests that are considered to be vexatious on a case 
by case basis. The assessment will follow ICO/Information Tribunal decisions and current ICO 
guidance.  

If there is uncertainty as to whether a request is vexatious the council will consider one of the 
following actions:  

• Contact the applicant and ask him or her to clarify the request.  
• Comply with the request and reduce the chances of a more time-consuming grievance 

developing between the applicant and the council, providing an explanation that future 
requests may be assessed under this policy.  

• Refuse a request and provide an explanation of the reason for refusal and reasonable 
endeavours will be made to explain to the applicant what they should do differently in future to 
ensure their requests are not assessed as being vexatious.  

Repeated requests  

Where a request for information has previously been complied with which was made by any person, 
there is no obligation to comply with a subsequent identical or substantially similar request from that 
same person unless a reasonable interval has elapsed between compliance with the previous request 



and the making of the current request. A repeated request does not mean similar or identical requests 
from different applicants, unless those applicants have been identified as working together.  

The council has defined a “reasonable interval” as 60 working days from responding to the previous 
request.  

On some occasions the council will process requests as standard requests that appear to repeat a 
previous request, for example, this may be in a situation when a repeated request is received, and it 
is for information that is regularly updated.  

Applicants will be issued with a refusal notice to inform them of the decision to define their request as 
vexatious, repeated or manifestly unreasonable within the 20 working day deadline. They will be 
provided with an explanation of the factors that have led to the decision.  

Repeated requests will receive one such notice. In most cases, any repeated requests received after 
this notice has been issued will be acknowledged but the council will undertake no further 
correspondence relating to the matter, unless the applicant wishes to appeal against our decision. In 
some cases repeated requests may cease to be acknowledged.  

Appeals  

All applicants have the right to appeal against any decision to refuse their request. Such appeals 
should be made under the Complaints Procedure and will, on the first occasion, be treated as a 
request for an internal review of a refusal.  

Further information can be found on the website of the Information Commissioner’s website 
(ICO.org.uk). 
 
To be ratified and adopted November 2023 
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Rural Payments 
 
The working group met on 4 October 2023 and iden9fied areas of interest: 
 
Dockray Common – we are looking into the ownership of the common and have contacted the 
Commons Registra9on Authority for their assistance. 
 
Binks Moss Turbary Ground – is registered as common land and is men9oned on the council’s asset list.  
The land is not registered on HM Land Registry website.  However, ownership was registered to the 
Parish Council by Cumbria County Council in 1981 as directed by the Chief Commissioner for Commons. 
 
High Row Green – also men9oned on the asset register.  An appointment has been made to look at the 
inclosure award for more informa9on. 
 
 
I have also contacted a number of land agents to ask what support they are able to give us.  So far the 
only company to have responded in any posi9ve way is Savills where one of the directors is 
communica9ng with members of his team to see what support may be available. 
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Agenda 67 – Grass cutting contract 
The council does not have any form of long term contract for grass cutting, this is unusual.   
 
It is proposed that we seek tenders from a number of different companies, suggestions 
would be welcomed, using the documents in appendix 1.  I am suggesting a one year 
contract initially with the option to extend the contract by a further three years if the 
council is happy with the service provided.   
 
I have suggested that the grass on Dockray Village Green is cut approximately every 3 weeks 
in the growing season and that the The Howe and the seat area are strimmed 4 times.  
Councillors may wish to revise the frequency of cuts.  In any case if agreed it is then 
important that this is communicated to the residents of Dockray so that their expectations 
are managed. 
 
I propose bringing the completed tenders back to council at the next meeting where a 
decision can be made as to which company should receive the contract. 
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GRASS CUTTING SPECIFICATION 

 

 

1. General Conditions 
1.1 The Contractor shall inspect all areas to be mowed and shall remove all items and 

obstructions which might cause damage or injury, and litter or debris which may become 
shredded during grass cutting operations.  Any obstructions removed prior to mowing shall be 
returned to their original positions. 

1.2 The Contractor shall at all times during the period of the Contract ensure that all machines 
engaged in grass cutting operations are sharp and properly set, in order to produce a true and 
even cut.  Any damage from such lack of maintenance shall be made good by the Contractor. 

1.3 The Contractor shall at all times during the period of the Contract ensure that machines are 
properly guarded and maintained in order to present no danger to the operator or any person 
in the vicinity of operations.  All equipment shall be suitable for the grass cutting operation 
and shall only be used in compliance with the manufacturers’ recommendations and current 
Health and Safety legislation. 

1.4 During the period of the Contract, no growth regulators of any form shall be applied without 
the authority of the Authorised Officer (The Parish Clerk). 

1.5 During period when ground conditions of any site or part of a site, are so wet as to prevent 
grass cutting occurring without causing damage to the grass or ground levels, the Contractor 
shall cease grass cutting operations at either the whole site or the part of the site which is too 
wet to cut.  The Authorised Officer shall be notified immediately of this action.  The Contractor 
shall be required to resume work as soon as ground conditions allow, undertaking whatever 
works are necessary and using appropriate machinery for the length of grass to promptly bring 
the grass area or areas to the specified standard.   

1.6 Should the Contractor cause damage to the grass or ground levels during mowing operations, 
the area shall be reinstated within 48 hours unless ground or weather conditions are not 
suitable.  The Contractor shall ensure that the Authorised Officer is kept informed as to the 
progress of the reinstatement. 

1.7 Should the Contractor cause damage during grass cutting to other parts of the site such a hard 
areas, buildings, inspection covers, trees/plants, seats or to personal property such as vehicles 
then the Authorised Officer should be informed immediately and the necessary action taken 
to rectify the damage. 

1.8 On areas that are inaccessible to ride-on or tractor gang mowers, for example where grass 
abuts walls/buildings, and around obstacles such as trees, or steep slopes smaller or 
pedestrian mowers or strimmers shall be used. 

1.9 Where sites have flowering bulbs naturalised within the grass these areas shall not be cut until 
6-8 weeks after the completion of flowering.  The arisings from the initial cut shall be removed 
and disposed of. 

1.10 Where moles are present at a site the Contractor shall ensure that all mole hills are brushed 
evenly into the grass sward before grass cutting commences. 

1.11 During drought conditions the Authorised Officer may decide to raise the height of cut or 
suspend mowing entirely and confirmation of this decision will be given to the Contractor in 
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writing.  When normal mowing is to resume the Authorised Officer will issue a written 
instruction accordingly. 

1.12 In the case of all the cutting regimes detailed in this document, grass cutting commences and 
terminates on dates to be determined by the Authorised Officer who will give the Contractor 
14 days’ notice prior to the start of the grass cutting season and the Contractor will be 
expected to achieve the specified cutting cycles immediately. 
 

2.  Works Specification 

2.1  General areas: Eleven cuts between 1 April and 15 October at intervals of approximately  3    
weeks.  

2.2  Mow areas as required to ensure grass does not exceed 50mm.  Cut down to between 20-
25mm, ensuring cuttings are evenly distributed.  Immediately following each cut clear cuttings 
from paths, paved areas, highways or play area surface onto surrounding grass. 
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GRASS CONTRACT 

 

THIS AGREEMENT is made on the ……………………………………. BETWEEN MATTERDALE PARISH COUNCIL 
(the Council) of the one part and …………………………………………………… (The Contractor) on the other 
part. 

WHEREBY IT IS AGREED as follows: 

1. The Contractor will carry out and provide the following works and services in a good and 
workmanlike manner with proper care (all necessary labour and assistance being provided 
and paid for by the Contractor).  As to the land described in the attached Grass Cutting 
Schedule hereto:- 
To prepare and mow each and every part covered by grass 11 times between the period 1 
April to 15 October inclusive, for the term of the Contract when necessary but nevertheless 
at intervals between such mowing of no greater than 3 weeks; The Council may authorise 
one additional cut in March and one cut in October and strimming as per the schedule.  

2. The whole of the said works and services shall be carried out to the satisfaction of the 
Council.  If any of the services or works herein referred to shall not be supplied or provided 
within the time limit specified for completion then the Contractors shall liable to pay the 
Council the price (by way of liquidated damages and not a penalty) the sum which the 
Council shall pay to have such work or services provided by or carried out by some other 
person, persons, firm, company or otherwise. 

3. The price to be paid to the Contractor for the whole of the said works and services shall be 
……………………..  for one year plus VAT, less all sums (if any), which the Contractor shall have 
forfeited by reason of any default under Clause 2 of this Agreement and the same shall be 
paid to the Contractor within 28 days after the said works and services shall be completed in 
their entirety to the satisfaction of the Council. 

4. The Contract will be extended to an overall total of four years on satisfactory completion of 
the first year at an inclusive sum of …………………………… plus VAT. 

 

SIGNED on behalf of the Contractor: 

Name: 

Company Name and Address: 

DATE:  

 

SIGNED on behalf of the Council: 

Name:  

DATE:  



MATTERDALE PARISH COUNCIL 
Parish Clerk: Nick Phillips, 14 Twickenham Court, Carlisle CA1 3TW 
Tel: 0750 800 1602         Email: MatterdaleParishClerk@gmail.com 
 
www.matterdaleparishcouncil.org 
 

 

Matterdale Parish Council 
 
 
Grass cutting schedule 
 
Grass contract runs from 1 April to 15 October annually. 
 

Area Frequency 
Village green in Dockray To be cut 11 times in the growing season 

(approximately every 3 weeks) with a 
maximum interval of 4 weeks.  This allows 
contractors the flexibility to work around 
inclement weather and cut more often 
when grass is growing most vigorously. 

The Howe in Dockray To be strimmed 4 times during the growing 
season. 

Bench at Matterdale End To be strimmed 4 times during the growing 
season. 

 
 



MATTERDALE PARISH COUNCIL 
Parish Clerk: Nick Phillips, 14 Twickenham Court, Carlisle CA1 3TW 
Tel: 0750 800 1602         Email: MatterdaleParishClerk@gmail.com 
 
www.matterdaleparishcouncil.org 
 

 

TENDER FORM 

I/We agree to complete the works in accordance with the Invitation to Tender, Standard Contract 
Terms, Schedule of Works, Schedule of Rates and Location Maps. 

I/We understand that Matterdale Parish Council is not bound to accept the lowest or any Tenderer 
or part thereof and the Council will not be responsible for any expense incurred in preparing this 
tender. 

I/We certify the amount of the Tender has not been calculated by agreement or arrangement with 
any other person, firm or company and that the amount of the Tender has not been communicated 
to any person and will not be communicate to any person until after the closing date for the 
submission of Tenders.   Please send references; current certificate of insurance; risk assessments; 
and Schedule of Rates with this Tender Form.   

Deadline for submission is 1200 on Friday 29 December 2023 to Parish Clerk. 

2024/25 Fixed Price One Season                     £……………………………………. (exclusive of VAT) 

2024/28 Fixed Price Four Seasons                  £…………………………………….. (exclusive of VAT) 

 

Company or Business Name…………………………………………………………………………………………………………. 

Business Correspondence Address………………………………………………………………………………………………. 

 

………………………………………………………………………………………………………….Postcode…………………………… 

VAT Registration No (if applicable)……………………………………………………………………………………………… 

 

Contacts                                              Name……………………………………………………………. 

                                                              Landline…………………………………………………………. 

                                                              Mobile……………………………………………………………… 

                                                              Email……………………………………………………………… 

 

By signing and submitting this tender form you agree that you fully understand the commitments 
and requirement contained therein and, if successful, are willing to be bound by the contract as 
expressed therein. 

Signed…………………………………………………………………..  Print Name…………………………………………………… 

 

Position………………………………………………………………..   Dated……………………………………………………………. 



MATTERDALE PARISH COUNCIL MEETING  NOVEMBER 2023 – FINANCIAL OFFICER’S REPORT 

ACCOUNTS FOR PAYMENT 

 

I present for approval the following accounts for payment – Vouchers No.24 to 47 amounting to £1984.39 

VN Inv. Date PAYEE CHQ. NO/ Ref no Purpose of Expenditure AMOUNT 
 £ 

VAT  
INCLUDED  

£ 

NET 
AMOUNT 

£ 
38 18/11/2023 Rocket Sites INV 2530 Website 1,105.00 221.00 1,326.00 
39 24/09/2023 HSBC  Bank Charges 5.00 0.00 5.00 
40 20/11/2023 Matterdale Church Room  Room hire 20.00 0.00 20.00 
41 20/11/2023 Green Team INV506 Grounds care 90.00 0.00 90.00 
42 20/11/2023 Nick Phillips  Expenses 78.91 0.00 78.91 
43 30/11/2023 Nick Phillips  Salary 150.00 0.00 150.00 
45 31/12/2023 Nick Phillips  Salary 150.00 0.00 150.00 
47 20/11/2023 Watermillock Village Hall for 3/10/2023 Room hire 16.00 0.00 16.00 

The following have been paid as authorised by the finance committee 
34 02/10/2023 Green Team 475 Grounds care 65.00 0.00 65.00 
35 02/10/2023 Water Plus 4084263930 Water bill 38.01 0.00 38.01 
36 13/10/2023 Matterdale School Foundation Wayleave Payment to MSF 9.47 0.00 9.47 
37 13/10/2023 Matterdale School Foundation MSF VAT reclaim Payment to MSF 36.00 0.00 36.00 

 

Approved - Minute No. 62a 
Chair signature  

  
  

Date  
 



Invoice #475
19 Sep 2023

BILL TO
Matterdale Parish Council
Matterdale Parish Council
Penrith
matterdaleparishclerk@gmail.com

FROM
Green Team Garden Services
2 Lonsdale Terrace, Cumwhinton
Carlisle, Cumbria CA4 0AY
greenteamgs@yahoo.com

INVOICE ITEMS AMOUNT

19/09/2023 - 1 x Grass Cut @ £65 £65.00

£65.00
26 SEP 2023PAYMENT DUE

PAYMENT DETAILS
Bank Name - Virgin Money
Sort Code - 82-11-07
Account Number - 90160582

MESSAGE
Thanks for your business.
Kind Regards, Andy

Page 1 of 1



04/10/2023, 13:33Make a bill payment - 4. Confirmation
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Matterdale Parish Council

Make a bill payment

The payment requires authorisation.

Summary

From 40-36-10 70559024
Charitable

Matterdale paris

Payment date 13 Oct 2023

Green Team
INV475
82-11-07 90160582

GBP 65.00 Payment requires authorisation

The value of this payment exceeds your bill payments single payment limit. A user with a
higher payment limit than you will need to authorise the payment.
The payment will not be sent until it has been authorised. (GBB-BP-1382)

Authorisation

Authorised by GBHBEU1003867944PHILLIPSNICH1 Date and time 04 Oct 2023 at 13:33:12

1. Payee details 2. Payment details 3. Check and confirm 4. Confirmation
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Matterdale Parish Council

Make a bill payment

The payment requires authorisation.

Summary

From 40-36-10 70559024
Charitable

Matterdale paris

Payment date 13 Oct 2023

WATER PLUS
4084263930
01-09-17 66033152

GBP 38.01 Payment requires authorisation

The value of this payment exceeds your bill payments single payment limit. A user with a
higher payment limit than you will need to authorise the payment.
The payment will not be sent until it has been authorised. (GBB-BP-1382)

Authorisation

Authorised by GBHBEU1003867944PHILLIPSNICH1 Date and time 04 Oct 2023 at 13:31:59

1. Payee details 2. Payment details 3. Check and confirm 4. Confirmation



From: DAVID BROWN david.brownhesley10@btinternet.com
Subject: Payments to MSF

Date: 4 October 2023 at 10:55
To: Nicholas Phillips matterdaleparishclerk@gmail.com

Dear Nick,
Please pay the £9.47 already received from NW Electricity to "TT's Matterdale School Foundation" current account
at Cumberland Building Society sort code 16-52-21 acc no 54255841. This goes for any future transfers from PC to
MSF please. I would be glad if you would email me each time a transfer is made so I can keep the accounts up to
date.
David

mailto:BROWNdavid.brownhesley10@btinternet.com
mailto:BROWNdavid.brownhesley10@btinternet.com
mailto:Phillipsmatterdaleparishclerk@gmail.com
mailto:Phillipsmatterdaleparishclerk@gmail.com
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Matterdale Parish Council

Make a bill payment

The payment requires authorisation.

Summary

From 40-36-10 70559024
Charitable

Matterdale paris

Payment date 13 Oct 2023

Matterdale School
Wayleave
16-52-21 54255841

GBP 9.47 Payment requires authorisation

The value of this payment exceeds your bill payments single payment limit. A user with a
higher payment limit than you will need to authorise the payment.
The payment will not be sent until it has been authorised. (GBB-BP-1382)

Authorisation

Authorised by GBHBEU1003867944PHILLIPSNICH1 Date and time 04 Oct 2023 at 13:37:27

1. Payee details 2. Payment details 3. Check and confirm 4. Confirmation



From: DAVID BROWN david.brownhesley10@btinternet.com
Subject: Vat reclaim for MSF

Date: 16 May 2023 at 17:06
To: Nicholas Phillips matterdaleparishclerk@gmail.com

Please see attached Dodd & Co account, so that VAT element can be included in 2022/23 reclaim and paid in due
course to MSF
David
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Matterdale Parish Council

Make a bill payment

The payment requires authorisation.

Summary

From 40-36-10 70559024
Charitable

Matterdale paris

Payment date 13 Oct 2023

Matterdale School
VAT refund
16-52-21 54255841

GBP 36.00 Payment requires authorisation

The value of this payment exceeds your bill payments single payment limit. A user with a
higher payment limit than you will need to authorise the payment.
The payment will not be sent until it has been authorised. (GBB-BP-1382)

Authorisation

Authorised by GBHBEU1003867944PHILLIPSNICH1 Date and time 04 Oct 2023 at 13:39:17

1. Payee details 2. Payment details 3. Check and confirm 4. Confirmation



INVOICE
Rocket Sites Ltd

3 Winder Farm Close
Dearham, Cumbria CA15 7JH

United Kingdom

BILL TO
Matterdale Parish Council
Nick Phillips

matterdaleparishclerk@gmail.com

Invoice Number: 2530

Invoice Date: October 2, 2023

Payment Due: December 31, 2023

Amount Due (GBP): £1,326.00

Items Quantity Price Amount

Web Design & Development
matterdaleparishcouncil.org

1 £960.00 £960.00

Cloud Hosting
matterdaleparishcouncil.org

Charged annually

1 £120.00 £120.00

Domain
matterdaleparishcouncil.org

Charged annually

1 £25.00 £25.00

Subtotal: £1,105.00

VAT 20% (225119533): £221.00

Total: £1,326.00

Amount Due (GBP): £1,326.00

Notes / Terms

BACS Details:

Rocket Sites Ltd

Sort Code: 60-83-71

Account Number: 43058523

IBAN: GB91SRLG60837143058523

SWIFT/BIC: SRLGGB2L
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Matterdale Parish Council

Make a bill payment

The payment requires authorisation.

Summary

From 40-36-10 70559024
Charitable

Matterdale paris

Payment date 20 Nov 2023

Rocket Sites Ltd
INV2530
60-83-71 43058523

GBP 1,326.00 The value of this payment exceeds your bill payments single payment limit. A user with a
higher payment limit than you will need to authorise the payment.
The payment will not be sent until it has been authorised. (GBB-BP-1382)

Authorisation

Authorised by GBHBEU1003867944PHILLIPSNICH1 Date and time 02 Nov 2023 at 10:10:14

1. Payee details 2. Payment details 3. Check and confirm 4. Confirmation
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Matterdale Parish Council

Make a bill payment

The payment requires authorisation.

Summary

From 40-36-10 70559024
Charitable

Matterdale paris

Payment date 20 Nov 2023

PCC of Matterdale
Matterdale Council
20-66-97 20686417

GBP 20.00 The value of this payment exceeds your bill payments single payment limit. A user with a
higher payment limit than you will need to authorise the payment.
The payment will not be sent until it has been authorised. (GBB-BP-1382)

Authorisation

Authorised by GBHBEU1003867944PHILLIPSNICH1 Date and time 02 Nov 2023 at 10:24:20

1. Payee details 2. Payment details 3. Check and confirm 4. Confirmation



Invoice #506
13 Oct 2023

BILL TO
Matterdale Parish Council
Matterdale Parish Council
Penrith
matterdaleparishclerk@gmail.com

FROM
Green Team Garden Services
2 Lonsdale Terrace, Cumwhinton
Carlisle, Cumbria CA4 0AY
greenteamgs@yahoo.com

INVOICE ITEMS AMOUNT

12/10/2023 - 1 x Grass Cut of village green and strim back of two additional areas as
requested

£90.00

£90.00
20 OCT 2023PAYMENT DUE

PAYMENT DETAILS
Bank Name - Virgin Money
Sort Code - 82-11-07
Account Number - 90160582

MESSAGE
Thanks for your business.
Kind Regards, Andy

Page 1 of 1

Nicholas Phillips
VN41
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Matterdale Parish Council

Make a bill payment

The payment requires authorisation.

Summary

From 40-36-10 70559024
Charitable

Matterdale paris

Payment date 20 Nov 2023

Green Team
INV506
82-11-07 90160582

GBP 90.00 The value of this payment exceeds your bill payments single payment limit. A user with a
higher payment limit than you will need to authorise the payment.
The payment will not be sent until it has been authorised. (GBB-BP-1382)

Authorisation

Authorised by GBHBEU1003867944PHILLIPSNICH1 Date and time 02 Nov 2023 at 10:25:03

1. Payee details 2. Payment details 3. Check and confirm 4. Confirmation



Postage VAT Total
Meeting Packs Wilson and Dobson 2@£2.60 5.20£       

Land registry searches 4@£6.00 24.00£     

Travel Miles  @per mile
Additional Planning meeting 50 0.47£       23.45£     
Working group meeting 56 0.47£       26.26£     

Totals -£          78.91£     
1.66
10.04

Matterdale Parish Council

Clerk's Expenses November 2023



From: GOV.UK Pay gov.uk.pay@notifications.service.gov.uk
Subject: Your payment of £6.00 to Search for land and property information was successful

Date: 4 October 2023 at 12:54
To: matterdaleparishclerk@gmail.com

GOV.UK

Your payment of £6.00 to Search for land
and property information was successful
Payment for: Title register and title plan
Reference: 1000003554390
Date of payment: 4 October 2023 – 12:53:26

This email address is not monitored. If you have any questions
about your payment, contact the service you made the payment to
directly.

mailto:Paygov.uk.pay@notifications.service.gov.uk
mailto:Paygov.uk.pay@notifications.service.gov.uk
mailto:matterdaleparishclerk@gmail.com
https://www.gov.uk/


From: GOV.UK Pay gov.uk.pay@notifications.service.gov.uk
Subject: Your payment of £6.00 to Search for land and property information was successful

Date: 4 October 2023 at 12:58
To: matterdaleparishclerk@gmail.com

GOV.UK

Your payment of £6.00 to Search for land
and property information was successful
Payment for: Title register and title plan
Reference: 1000003554444
Date of payment: 4 October 2023 – 12:57:25

This email address is not monitored. If you have any questions
about your payment, contact the service you made the payment to
directly.

mailto:Paygov.uk.pay@notifications.service.gov.uk
mailto:Paygov.uk.pay@notifications.service.gov.uk
mailto:matterdaleparishclerk@gmail.com
https://www.gov.uk/


From: GOV.UK Pay gov.uk.pay@notifications.service.gov.uk
Subject: Your payment of £6.00 to Search for land and property information was successful

Date: 4 October 2023 at 19:49
To: matterdaleparishclerk@gmail.com

GOV.UK

Your payment of £6.00 to Search for land
and property information was successful
Payment for: Title register and title plan
Reference: 1000003558459
Date of payment: 4 October 2023 – 19:48:11

This email address is not monitored. If you have any questions
about your payment, contact the service you made the payment to
directly.

mailto:Paygov.uk.pay@notifications.service.gov.uk
mailto:Paygov.uk.pay@notifications.service.gov.uk
mailto:matterdaleparishclerk@gmail.com
https://www.gov.uk/


From: GOV.UK Pay gov.uk.pay@notifications.service.gov.uk
Subject: Your payment of £6.00 to Search for land and property information was successful

Date: 4 October 2023 at 19:51
To: matterdaleparishclerk@gmail.com

GOV.UK

Your payment of £6.00 to Search for land
and property information was successful
Payment for: Title register and title plan
Reference: 1000003558466
Date of payment: 4 October 2023 – 19:50:37

This email address is not monitored. If you have any questions
about your payment, contact the service you made the payment to
directly.

mailto:Paygov.uk.pay@notifications.service.gov.uk
mailto:Paygov.uk.pay@notifications.service.gov.uk
mailto:matterdaleparishclerk@gmail.com
https://www.gov.uk/


From: Royal Mail Support no-reply@royalmail.com
Subject: Royal Mail - Postage Confirmation for WP-1619-7180-500

Date: 2 November 2023 at 10:41
To: matterdaleparishclerk@gmail.com

Thank you for your order.

You have made a payment of £5.20 to the Royal Mail Group Ltd.
Reference: WP-1619-7180-500
Date & time: Thursday, 02 November 2023 10:39

You have confirmed that you are not sending any item which is prohibited or restricted in the UK.

A summary of your purchase is set out below, and details of this purchase - along with links to re-
download your documents and view your QR codes, and request refunds - will remain available for you
to view for up to 21 days on the payment confirmation page.

Purchased postage

Destination: J Wilson, Anns Cottage, Dockray, Penrith, CA11 0LG
Postage service: Royal Mail 1st Class
Postage cost: £2.60
Item must be posted by: Thursday, 09 November 2023

Destination: R A Dobinson, Fairfield, Watermillock, Penrith, CA11 0LP
Postage service: Royal Mail 1st Class
Postage cost: £2.60
Item must be posted by: Thursday, 09 November 2023

mailto:Supportno-reply@royalmail.com
mailto:Supportno-reply@royalmail.com
mailto:matterdaleparishclerk@gmail.com
https://mandrillapp.com/track/click/30343859/www.royalmail.com?p=eyJzIjoiNklkV2R3X2Y2VTB2MzdXUEJoVHlxZ1FJMnFzIiwidiI6MSwicCI6IntcInVcIjozMDM0Mzg1OSxcInZcIjoxLFwidXJsXCI6XCJodHRwOlxcXC9cXFwvd3d3LnJveWFsbWFpbC5jb21cXFwvXCIsXCJpZFwiOlwiMTk4NWZlYjBlZTRkNDlhN2I0MGU0OTQyMmM5NDYzMTBcIixcInVybF9pZHNcIjpbXCJhMzNjMzc3NzdiY2ZmYTkwNGUwZmZkZWUwZmQwOTUzZmI1OTJmNTM1XCJdfSJ9
https://mandrillapp.com/track/click/30343859/personal.help.royalmail.com?p=eyJzIjoiaWpGNEJsUDB3S01STWJ5WWRyTmpjUG0xZVlBIiwidiI6MSwicCI6IntcInVcIjozMDM0Mzg1OSxcInZcIjoxLFwidXJsXCI6XCJodHRwczpcXFwvXFxcL3BlcnNvbmFsLmhlbHAucm95YWxtYWlsLmNvbVxcXC9hcHBcXFwvYW5zd2Vyc1xcXC9kZXRhaWxcXFwvYV9pZFxcXC85NlxcXC9-XFxcL3Byb2hpYml0ZWQtYW5kLXJlc3RyaWN0ZWQtaXRlbXMtLS1hZHZpY2UtZm9yLXBlcnNvbmFsLWN1c3RvbWVyc1wiLFwiaWRcIjpcIjE5ODVmZWIwZWU0ZDQ5YTdiNDBlNDk0MjJjOTQ2MzEwXCIsXCJ1cmxfaWRzXCI6W1wiNWI1ODE5NjhjMGZhODljN2Q0YWU0NzI0M2VlMjgyM2Q0YWY2NDAwY1wiXX0ifQ
https://mandrillapp.com/track/click/30343859/send.royalmail.com?p=eyJzIjoiSXZUMGdVWjVKalZ2Y0xrMU9YSlpQNzU5Rzd3IiwidiI6MSwicCI6IntcInVcIjozMDM0Mzg1OSxcInZcIjoxLFwidXJsXCI6XCJodHRwczpcXFwvXFxcL3NlbmQucm95YWxtYWlsLmNvbVxcXC9wYXltZW50XFxcL3RoYW5reW91P3Rva2VuPTA2MjQyMmM5LThhYWItNDgwYS05YmU0LTgzM2NmYThhNjc0MiZ0cmFuc2FjdGlvbklkPWFlODM2NTIyLTZjNzktZWUxMS04OTI1LTAwMGQzYWMyMjZhN1wiLFwiaWRcIjpcIjE5ODVmZWIwZWU0ZDQ5YTdiNDBlNDk0MjJjOTQ2MzEwXCIsXCJ1cmxfaWRzXCI6W1wiOWVjMjE5OTc0NWQ4OGYzMDljNzY5ZDg5MGJhOTkxYzIwNTI3NzgwM1wiXX0ifQ
https://mandrillapp.com/track/click/30343859/royal-mail-mobile-app-external-gateway.storefeeder.com?p=eyJzIjoiSkhwcnlQZ3dMZGRhb25FcERISEI1Q1Q1TmlrIiwidiI6MSwicCI6IntcInVcIjozMDM0Mzg1OSxcInZcIjoxLFwidXJsXCI6XCJodHRwOlxcXC9cXFwvcm95YWwtbWFpbC1tb2JpbGUtYXBwLWV4dGVybmFsLWdhdGV3YXkuc3RvcmVmZWVkZXIuY29tXFxcL2FwaVxcXC92MVxcXC9zaGlwbWVudHNcXFwvcXJjb2RlXFxcLzA2MjQyMmM5LThhYWItNDgwYS05YmU0LTgzM2NmYThhNjc0MlxcXC82OWJkYTQ4ZC1iYmZiLTQxZDEtYTc3YS02ZTU1NWFlNTc0NmVcIixcImlkXCI6XCIxOTg1ZmViMGVlNGQ0OWE3YjQwZTQ5NDIyYzk0NjMxMFwiLFwidXJsX2lkc1wiOltcImFjODNkYzVjNjFhZWE5OGNjMzY0ODM0YzQ2N2Q5M2JkNmFlMDkzNDhcIl19In0
https://mandrillapp.com/track/click/30343859/royal-mail-mobile-app-external-gateway.storefeeder.com?p=eyJzIjoiWmxRMVE1bk82a3JlUENFV3pSNm5ZNXF1MG1rIiwidiI6MSwicCI6IntcInVcIjozMDM0Mzg1OSxcInZcIjoxLFwidXJsXCI6XCJodHRwOlxcXC9cXFwvcm95YWwtbWFpbC1tb2JpbGUtYXBwLWV4dGVybmFsLWdhdGV3YXkuc3RvcmVmZWVkZXIuY29tXFxcL2FwaVxcXC92MVxcXC9zaGlwbWVudHNcXFwvcXJjb2RlXFxcLzA2MjQyMmM5LThhYWItNDgwYS05YmU0LTgzM2NmYThhNjc0MlxcXC84OGY0MmRkMC1hYjY5LTQ1ZWMtOGVlOC1iNGU0MGM4MmYyMTBcIixcImlkXCI6XCIxOTg1ZmViMGVlNGQ0OWE3YjQwZTQ5NDIyYzk0NjMxMFwiLFwidXJsX2lkc1wiOltcImFjODNkYzVjNjFhZWE5OGNjMzY0ODM0YzQ2N2Q5M2JkNmFlMDkzNDhcIl19In0
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Matterdale Parish Council

Make a bill payment

The payment requires authorisation.

Summary

From 40-36-10 70559024
Charitable

Matterdale paris

Payment date 20 Nov 2023

N M Phillips
Expenses November

GBP 78.91 The value of this payment exceeds your bill payments single payment limit. A user with a
higher payment limit than you will need to authorise the payment.
The payment will not be sent until it has been authorised. (GBB-BP-1382)

Authorisation

Authorised by GBHBEU1003867944PHILLIPSNICH1 Date and time 02 Nov 2023 at 10:25:56

1. Payee details 2. Payment details 3. Check and confirm 4. Confirmation



From the Booking Clerk of Watermillock Village Hall- CIO No 1186557 
 
 
Date: 2nd October 2023 
Matterdale Parish Council Clerk 
 
      INVOICE 

 
Invoice number WVH 416 (please reference this number when paying) 
To Nick Phillips 
The sum of £16 
For the hire of Evening booking of the Reading Room at local rate 

On 3rd October 2023 
 
You must carry out your own risk assessment and adhere to the Hall’s Safeguarding Policy, 
which is displayed on the Hall’s website and any Covid 19 regulations still in force. 
 
Playing music or other activity outside the hall is not allowed after 11pm and before 9am. 
 
Bank transfers should be made to the account of Watermillock Village Hall: sort code 40-36-10 
Account number 71034464, quoting the invoice number. Cheques should be made payable to 
‘Watermillock Village Hall’ and sent to our treasurer, Richard Lloyd at Gowbarrow Old Hall, 
Watermillock, Penrith CA11 0JP. Please inform me by email when the transfer has been made or 
the cheque put in the post. 
 
Please leave hall etc as found; that means taking away all your recyclables and rubbish as you 
leave. 
 
Access to the Hall is via the back door which leads into the kitchen.  The key for this door is stored 
in the key safe to the right of the door.  The key is released by entering the code, pushing down 
the black knob and the front panel drops down. 

Heating times are pre-set but radiators can be adjusted as you wish.    

THE KEY CODE IS 7312.  Please return the key to this safe on your exit.  

It is a condition of the fire regulations of the Hall that when the premises are occupied the other 
doors at the front of the Hall must be unbolted, although it is not necessary to leave them open. 
These doors are fire doors and must be easily opened from the inside, in the case of an 
emergency. One person in the party should be the designated fire officer, responsible for ensuring 
all people have left the building and taking a roll call, in the event of an evacuation. 

 

Nicholas Phillips
VN47
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Matterdale Parish Council

Make a bill payment

The payment requires authorisation.

Summary

From 40-36-10 70559024
Charitable

Matterdale paris

Payment date 20 Nov 2023

Watermillock VH
WVH 416
40-36-10 71034464

GBP 16.00 The value of this payment exceeds your bill payments single payment limit. A user with a
higher payment limit than you will need to authorise the payment.
The payment will not be sent until it has been authorised. (GBB-BP-1382)

Authorisation

Authorised by GBHBEU1003867944PHILLIPSNICH1 Date and time 02 Nov 2023 at 10:27:38

1. Payee details 2. Payment details 3. Check and confirm 4. Confirmation
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