Annual Governance and Accountability Return 2024/25 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities® where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2024/25

1. Ewvery smaller authonty in England where the higher of gross income or gross expenditure was £25.000 or
less must, after the end of each financial year, compiete Form 2 of the Annual Governance and
Accountabiity Return in accordance with Proper Practices, unless the authonty:

» does not meet the qualifying cnteria for exempton, or

+ does not wish to certify itself as exempt

Smaller authonties where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Return to
the external auditor for a imited assurance review provided the authonty completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email or by
post (not both) no later than 30 June 2025. Failure to do so will result in reminder letter(s) for which the
Authonty will be charged £40 +VAT for each letter; and

b) Tne Annual Governance and Accountability Return (Form 2) which s made up of:

c) Annual Internal Audit Report (page 4) must be completed by the authonty's internal auditor

d) Section 1 - Annual Governance Statement (page 5) must be compieted and approved by the authonty

e) Section 2 - Accounting Statements (page 6) must be completed and approved by the authenty. NOTE:
Authorities certifying themselves as exempt SHOULD NOT send the completed Annual Governance
and Accountability Return to the external auditor.

3. The authorty must approve Section 1 Annual Governance Statement before appraving Section 2 Accounting

Statements and both must be approved and published on the authonty website/webpage before 1 July
2025,

Publication Requirements

Smaller authonties must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authonties) Regulations 2015 and the
Trangparency Code for Smaller Authonties. These includo:

« Certificate of Exemption, page 3

« Annual Internal Audit Report 2024/25 page 4

* Section 1 - Annual Governance Statement 2024/25, page 5

» Section 2 - Accounting Statements 2024/25 page 6
« Analysis of variances

ro

Bank reconcikation
Nouce of the period for the exercise of public nghts and other information required by Regulation 15 (2)
Accounts and Audit Regulatons 2015

Limited Assurance Review

Any smaller authonty may request a limited assurance review. If so, the authority should not certify itself
as exempt or complete the Certificate of Exemption, Instead it should compiete Form 3 of the AGAR
2024725 and return i1 1o the external auditor together with the supporting documentation requested by
the external audior. The cost to the authonty for the review will be £210 +VAT.

Provided that the authonty certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authonty to have a review

The Anncal Governance and Accountabilty Return consttutes the arnual return refarred 10 n the Accounts and Aude Regulaticns 2015
Thraughout, he worts ‘extemal Bustor have the same meanng & the words Tocal Bucicr’ n the Accourts and Aude Regefatons 2015,

‘for a complete k3t of bodes tha! may bo smalar authonts s refer 10 schedue 2 10 the Local ALt and Accouwntabidty Act 2014
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2024/25, Sections 1 and 2

« An authonty that vashes to declare itself exempt from the requirement for a inuted assurance review must do
50 at a meeting of the authonty afier 31 March 2025, It should not submat its Annual Governance and
Accountabidity Retun to the external auditor Howaver, as part of a more proportionate regime, the authonty
must comply vath the requirements of the Transparency Cede for Smaller Authonties

= Tne Certificate of Exempton must be returned to the extednal auditor no later than 30 June 2025, Rermunder
letters will incur a charge of £40 +VAT for each letter

« The authonty must comply with Propar Practicas in completing Sections 1 and 2 of this AGAR and the
Certificate of Exempton. Proper Pracuces are found in the Practitionars” Guide® which 1s updated from
time to tme and contains everything needed to prepare successiully for the financial year-end

» Tne authonty should receive and note the Annual Internal Audit Report before approving the Annual
Gaovernance Statement and the accounts

« The Annual Governance Statement (Section 1) must be approved on the same day cc before the Accounting
Statements (Section 2) and ewdenced by the agenda or minute references

» The Responsible Financial Officer (RFO) must cerlify the accounts (Section 2) before they are presented
to the authenty foe approval The authonty must in ths order, consider, approve and s:gn the accounts

+ The RFO is required to commence the public nghts penod as scon as practical after the date of the
AGAR approval

+ Make sure that the AGAR is compiete (no highlighted boxes left empty), and s propetly signed and dated Any
amendments must bé approved by the authonty and propetly imitialied

= Use the checklist provided below to review the AGAR for completeness at the meetng at which it is signed off

+ You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers,

« The authonty must publish numencal and narrative explanations for significant vanances in the accounting
statements on page 6. Guidance s provided in the Practiioners Guxia® wihich may assist

« Make sure that the accounting statements add up and the balance carned forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025)

+ The Responsible Financial Officer (RFO). on behal! of the authonty, must sel the commencement date for the
exercise of pubiic nghts of 30 conseculive working days which must inciude the first ten working days of July

* The authorty must publish, on the authonty website/webpage, the information required by Regulation 15 (2)
Accounts and Audil Regulations 2315, including the penod for the exercise of pubbc rights and the name and
pddress of the external auditor before 1 July 2025.

Complation checklist - ‘No” answers mean you may not have met requirements

All sechons Have all highbghled boxos been completed?

Have the dates sel for ihe penod for the exercise of public nghts been published?

laternal Audd Repert |Have at hghighted boxes beencompleted by the sternal nuddoe and cxplanabons provded?

Section 1 For any statementto wheh ihe response s no' s an explanation avadabie for pubhcaton?

Section 2 Has the Responsible Frnancial Officer ssgned the accounting statements before
presentation to the authedty for approval?

Has the authonty's approval of the accountng statements been confirmed
by the signature of the Chaur of the approval meeting?

Has an explanation of significant varnations been pubkshed whero required?

Has the bank reconchiation as nt 31 March 2025 been reconcled to Box 87

Is an explanation of any ¢fference between Box 7 and Box 8 avinlable, should

|
| a question be raised by a local ¢lector and/or an interested party?
|

h SHRAANARA

Sectons 1 and 2 Trust funds - havo all disciosuras been made f the authonty as a body corporato is a
sole managing trustoe? (L ocal Councis only)

*Governance and Accountabllity for Smaller Authorities in England - a Practitioners’ Gulde to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2024/25 Form 2

To be completed by smaller authonties where the higher of gross income or gross
expenditure did not exceed £25.000 in the year of account ended 31 March 2025, and that
wish to certify themselves as exempt frem a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

There i$ no requirement o have a imited assurance review of to submit an Annual Governance and
Accountabiidy Return to the external auditor, provided that the authonty has certified ttself as exempt at a
meeting of the authonty after 31 March 2025 and a completed Certuficate of Exemption is submitted no
later than 30 June 2025 notifying the external auditor

Matterdale Parish Council

certifies that dunng the financial year 2024125, the higher of the authority’s total gross income for the
year or total grass annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authonty 2024125 14244
Total annual gross expenddure for the authonty 2024725 9859

There are ceran arcumstances in which an authonty will be unable to certify itselfl as exempt, so that a imited
assurance review will stll be required If an authotily is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountabdity Return
Form 3 10 the external auditor 1o undertake a imited assurance review for which a fee of £210 +VAT will be payable

8y signing this Certilicate of Exemption you are confirming that

» The authernty was in existence on 15t Apnl 2021
* Inrelation to the preceding financial year (2023/24), the external auditor has not:
« issued a public interest report in respect of the authonty or any entity connected with it
« made a statutory recommendaton to the authonty, relating to the authonty o¢ any enlity connected with il
+ 1ssued an advisory notce under paragraph 1(1) of Schedule B 10 the Local Audit and Accountability Act
2014 ("the Act’), and has nat withdrawn the notce
« commenced judicial review proceedings under secbon 31(1) of the Act
« made an application under section 28{1) of the Act for a declaration that an tem of account 1s unlawful, and
the apphcation has not been withdrawn nor has the court refused to make the declarabon
« The court has not deciared an tem of account uniawful after a person made an appeal under section 28(3) of the Act

If the above statements apply and the authonty nedtther received gross income, nor incufred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
cither by email or by post (not both)

The Annual Internal Audit Repert. Annual Gevernance Statement. Accounting Statements. an analysis of
vanances and the bank reconcthation plus the mformation required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the penod for the exercise of public rights stll need to be fully completed and,
along with a copy of this certificate, published on the authonty website/webpage® before 1 July 2025,
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Respopsibie Fmanciai Clficor Date I confirm that this Cerbficate of
Examplion was approved by
%W l?_ (5{2 ( this authonty on 1hes date ,2-{5 /LV

Ssgned by Chasr Date a8 recoged n minute reference

| )L (Vi (s/2¢ loA
Genenc emanl addtess of Authonty Telephooe numbet
Clerk@matterdale-pc.gov.uk 07508 001602

*Publsshed web addiess
matterdaleparishcouncil.org

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2024/25

Matterdale Parish Council

malterdaleparishcouncil.org

During the financial year ended 31 March 2025, this authornity's internal auditor acting independently and on the
basis of an assessment of risk, camed oul a selective assessment of comphiance with the relevant procedures
and controls in operation and obtained approptiate evidence from the authonty

Tne internal audnt for 2024/25 has been carmed out in accordance with this authonty's needs and planned
coverage On the basss of the findings in the areas examined, the internal audit conclusions are summarsed in
this table Set out below are the objectves of internal control and alongside are the intermal audit conclusions
on whether, in all significant respects, the control objectives were being achieved throughout the financal year
to a standard adequate to meet the needs of this authonty

I Not
Yes | No* | coveredt

Internal control objective

A. ADDIDDNate accountng rocords have Soon propatly kept throughout the tnancal yoar

B. This authorty compiod with s firancial fegulations, Dayments Were supperted by iInvoces, ad
expendituro was approved and VAT was approprately accounted for

C. This authonty assessad tho significant risks 10 achening 28 ohectves and roviewed the acequacy
of arrangements 1o manage theso

D. The procept or rates regurement resuted from an ndequatd bucgetary prooess. pICgress ngainss
the budget was feguany monitored, and resenes were approprate

E. Expected incame was fully recesed, based on correct prces proparly recotced and prompty
banked and VAT was appropnately nocounted for

F, Petty cash payments were propedy supported by rocepts, af pefty cash expenature was
ppproves and VAT approgeately accountod for

G. Salanes to employees and allowancos to members were pad » accordance with ths authonty's

apgeovals and PAYE and NI requirements were properdy apphed

|

H. Assat and investmonts regstors aoro complele and accurpte and progesy mantanaed

Porncac bark account reconclatons were progerly carned out dunng tho yoar

J. Accourung stotements prepared curing the year were prapared on the correct aczountng bass
[roceipts and payments of income and éxpenditure}, agread (o the cash book, supparted by an
adoquale pudd ra! from undertying records and where aporoprate dobilors and Cresions wee
properly recorded

K. If the authonty cectited tself as exermnpt from a kmied assurance reviow in 202124, it met the

cxempton crlelia and correctly declarad tsolf oxampt Uf the autharnty had a Iruted assurance
rawvaw of s 202328 AGAR ek nof covered )

S RN IOV NN

N

L. Tre authorty publisned the required iInformaton on @ wobsdelwebpage up to date at the tmo of
| the internad audit in accordance with the ro'evant legisiation

M. Inthe yoar covared by thes AGAR the authonty correctly provided foc a penod for the exercse of
puble nghts as required by the Accounts and Auct Rogulators (dunng the 2624-25 AGAR penod
wWire puble nphts in mmlation o tha 2023-24 AGAR ovienxcud by a notee oa the webxta andor
authanty agsyoved munufes conhonng the o0args sel)

N. The authonty nas compbed win tne pubhcation requirernents for 202324 AGAR

(a0 AGAR Page 1 Guxdance Notos)

Q. (For local councils only)
Trus! lunds (Incfudang chantabla] - Tre counal met its responsbithes bs o trustes

For any other fsk ateas oentted by this authorty adequate contiols exsted (5t any other nsk a70as on Seprate sheets of noeded)

Datels) internal audd undertaken Namue of person who camed out tho stlornal pudt
ol o5 2¢2% €0 myrd MA&) soa Ty

Ssgnature of person who - 2e2

camed outthe intermal audsa = Date @2 0¥ 2e23

‘ummo'mrmmmempmuom-wmmwwmwms‘nmw
(acd separate sheets o needea),

"Nou:n_mmb'mmpbmmmnmmmmmdmmwmm“m-ndymmub
Mphma.lmnmmmmnudmdaummmwmna(mw.m‘mﬁ
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Section 1 — Annual Governance Statement 2024/25
We acknowledge as the members of

Matterdale Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belef, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

| management curng the yeat. ard fof the prepavaton of b with the Accounts and ALOC Reguiatens
l the accourtng stalemerts
- - =

2. Ve mantaneo an adequaie sysiem of riemal control
nziuang measures deugned o prevert and dotedt fraud
ard Coupion and reviesand I8 &S dneness

mace proper arangemerts and sdepled responzhsty
for sxfeguardiip the pubic Money and resources N
&1 crarge

3 Ve took Jll reasorabie sieDs 10 assure our s
thad here afe NS Matters of 221031 o potenty!
W -Lometance wih e reguadatons ard Propes
Practees that codo have a sgndcant fnanaal effedt
on the adiity of thes authonty 1o conouct s
DuUsOeSs Or manage ds Srances

faz oy dore aflad ¢ Al the ga! povwer io do and has
compled Wi Proger Practices n dovig 32

11, W2 e put in place armangerments for eflecine firana ( 574§ Prepared 23 accourtry Lalements i accortlance

4 W pronces propef opportunty cusng e year or durig e yrar Suve Al persons emerested the copoaundy o
1he el ote 0! eacion nghts n accordanco win the ‘/ INIDect 03 Atk QUEItoNns About a3 2SIy’ s SCCOUts
requromonts of tha Accourts and Audt Reguatens

S Ve carresd o an assesiumart of the risss facng tha conudered 4nd OXCUTHINed the frnancal and cther nks £
PANRY N3 ok Jppropnate 3icps to marage those \/ 5C0L 307 0tat woth them progerly
rnsas indudng the mtroducton of niernal conirtls anc'or
eaderral N ance Sovee whele roguded

| 6.V Maereyred B Tughout e yoar an adoqusio and ananged for a compelent Peraon. Forpenaent of the francal
clectve systom of inderral audt of the accouring / ordrols and Prodedurel 10 grve an alyecine wew o whislher
fecords and Sondrol systems vitemal controls mee! the needs of tha smaler auihonty

1 7. V& o0 appropnate achon on sl matiers rased / responded fo matters Srought f0 42 atenton By mdenal and

| inreports from rterma ard eadernal aut esterna’ avat

8. We considered WOt any Wgaton bates or dacicsed evenyning £ 2hould have adoud its Duzine 13 aCtnty
COMMItTNts, owents o Famactions, occumng cther / garng the yoa mciuce'g everts faking plale afer the yoar

duning or alter the year-end, Fave a Snancal «rpact on end d relevant
S ANty a2 wWheY e AEEopr e hanwe nciudod them
N e alcourtng stateoments

9. (For 'ocal counals only) Trust funds Noudng faz met af of 23 re1ponniids s W al 3 bogy
nantatie Inow capanty as the soe managng coporato ¢ i3 3 soie managvi ritiee Of @ Gl trust
frustoe we SAChaMQed Our ACCOoUTattty o brusts
responutises ‘or the furd(s)/assets, ndudrg
frarcia reparting a0, I required, indeparadon! l/

CATINton o auas

*For any statement to which the response is 'no’, an explanalion must be published

meeling of the authonty on approval was goen

(s/ec o
/ ) ] £ET Y2
and recerded as minute refeence Chair —— /"/' //l«[ /)’?‘

(0 (& ’Clu{'x A/SVV\-—V)

Information required by the Transparency Code (nof part of the Annual Governance Stalement)

The authoaty website'webpage s up 10 date and the information requeed by the Transparoncy Code has
beon putished

Thes Annual Governance Statoment was approved of @ ‘ Signed by the Chaar and Clerk of the meeting where
|

matterdaleparishcouncil.org
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Section 2 - Accounting Statements 2024/25 for

Matterdale Parish Council

Yoar ending tes and guidance
31 March Please round a¥l figures fo neares! £1. Do not leave any

2025 baxos blank and roport £0 or Ni balances. AN figures must
£ agree (o underlying Snancial records

1. Balances brought Tota! balances and rosarves o tho begriang of the yoar
| - 4 ) o b J
toreary 70977 73527 | as recorsed in the financal rocoeds Value must ogree o

Baov 7uf,()'|-. Ous youwr

2. (+) Precept of Rates and Total amownt of proc l'pr f{or for JO8s rates and léves)

Levies 5000 5000 rcored Of recovathio i the year Exclude any pravis

rocareed

J. (+) Tota! ciher recoipts Toval mcamo or roco s as recordad in the coshboox loss

2873 Q244 | tho procopt of tatesteves recered (kne 21 Include any

Qrants recevend

4, () Sta'f costs Total eapenddura or payments made fo ad on behalt
of all employvos Incude gross salanes and wages

: 1584 1869 N Kt g ‘
empiayers NI conimbutaons, anplayers pensiorn

coinbutons "J (0 ‘rs wd Saverance payments |

S— — —
5. (+) Lean inloreslcaptal Total ospondture or payments of capdal and mforos!
fepayments 0 0! made dunng the year on the authonty's borrowings (@ any)
A — 3 —
| 6, (-] Al other payments Total ospendtury or paymients as recorded ) the cash-

3739 7990| took foxs staff costs (ne 4} and Joan inforust/capdal

rpay’ Hents trie 5)

7 (=) Balances carned Total halances and reserves at tho ond of the year Must

om.lrd 73527 77912 equa (142+3) - (R+5+6)

8. Total value of cash and The sum of af curren! and dopos! bank pccounts cash

shor e investments 73527 77912| nolangs ana short tonm investmonts held as of 31 March —
To agree with bank reconciliation.

9, Total ‘uod aswels plus The value of w¥ the property the awhonty geams = i & Made |
long torm mvesiments 993 2623 up of ok its fued assats and kong form wvestments as af |
and assots 31 March

»
10. Total borrowings Tho outstanding captal daiance as af 31 March of alf leans |
0 0 froem Murd parbes (insfuding PVLSE)
D D D i (3 0 z
| 11a. Disclosure note ro Trust funds v The Councd. as a body corporafe, acts as sole irustee and
[indluding chantabie) s rosponsitiio for managing Truss 'umJ', Or DSs0's
11b. Dsciosure note re Trust funds v i Tho Agures in the accountng j,."Ov’nﬂu" abovo
[inzuding chantablo) 4 orciude nny Trust fransachons

| certify that for the year ended 31 March 2025 the Accountng | | confirm that these Accounting Statements wera

Statenents in this Annual Governance and Accountisbifty approved by this authority on thas dale
Return have been prepared on eithor a recapls and
payiments or income and expenddture basis fofowing the /Z./r/Z r

gusdance in Governance and Accountabity for Smallor
Authotities - a Practtioners’ Guide ta Proper Practces and | as recorded in minute relerence
present fairly the fmancial possbon of this authoety |

Signed by Responsible Financial Officer before being | ( O C/
presonted to the authority for approval
’\j ) Signed by Chair of the meating where the
| N2 ;‘accounl...g hh) uncnlu m’/: approved
o 03/05/2025 N5/ ey
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