Matterdale Parish Council

Annual Internal Audit Report

Y E 31 March 2025

Internal Control Objectives

Apprpriate accpunting
records kept

Expenditure approved,

supported by Invokes
VAT accounted for correctly

Significant risks assessed
Adequate budgetary process
Expected income recetved
promptly banked and recorded

VAT accounted for correctly

Correct petty cash accounting

Salarios accounted {or
correctly

Asset and Investment
registers correct

Audit Work

Review of records

Review of approval of expenditure in
minytes, expenditure schedule, invoices
Input VAT agreed to invoices

Confirmed VAT recerved per return

Risk assessment review

Updated 200524

Budget and schedule of varances review

Income agreed to remittance advice, bank
staternents, VAT return

No petty cath, councgilior and clerk’s
expenses paid through bank, all checked
for authorisation and Invokes review

Clerk’s salary checked for authorisation
in minutes, review of copies of payroll
records

Regnter now available increated by £1630 for

natice boards purchased

Notes and Queries

No Invoke for Dobinson Ground Care
€300 « VAT

VAT element of invoke from Dodd & Co
paid obo Matterdale Scheol

Not signed by Chairman

Full budget prepared
No signdicant varisnces
VAT repayment recerved for all input VAT

Milcage 45p per mile (as previous

yeat)

Iwvoices available for all relevant
expenditure

Clerk charges £26 pm WFH Allowance
Confirmation of Salary Increase required
Now subject to PAYE - correctly accounted
for

Council
Action

Invoice now seen and agreed

tgnature

Evidence of agreement in minutes
Contract of emplayment seen - Scale 16



Bank account reconciliations
properly cartied out
Accounting statements
propetly prepared

from records

Website properly updated
all relevant information
provided

Provision of petied of exercise
of public rights

Regular reconciliations checked for accuracy
Staternents reviewed and compared to

all other records

Website reviewed for approptiate content,
previous years agar available,
explanation of rights to intpect reviewed

Website reviewed for this provition

No bank statement covering year end

Avallable 03.06.24 10 1207.24

Now seen and agreed



