
MATTERDALE PARISH COUNCIL 
Parish Clerk: Nick Phillips, 14 Twickenham Court, Carlisle CA1 3TW 

Tel: 0750 800 1602  Email: Clerk@Matterdale-pc.gov.uk  www.matterdaleparishcouncil.org  
 
 
 

 

Monday, 23 February 2026 

Dear Councillor 

You are summoned to attend the Matterdale Parish Council Meeting that will be held at 
The Studio at The Royal Hotel, Dockray on 2 March 2026 at 7.00 PM.  The Public and Press 
are invited to attend.   

 
Clerk 

 
AGENDA 

 
97. APOLOGIES FOR ABSENCE - To receive apologies and approve reasons for absence 
98. MINUTES OF THE COUNCIL MEETING held on 5 January 2026 - To authorise the chair 

to sign, as a correct record, the minutes of the meeting held on 5 January 2026 
(attached). 

99. DECLARATIONS OF INTEREST/REQUESTS FOR DISPENSATION 
a. Register of Interests: Councillors are reminded of the need to update their 

register of interests 
b. To declare any personal interests in items on the agenda and their nature 
c. To declare any prejudicial interests in items on the agenda and their nature 

(Councillors with prejudicial interests must leave the meeting for the relevant 
items) 

d. To make any requests for dispensation  
100. Exclusion of Press and Public (Public Bodies Admission to Meetings Act 1960)  

To decide whether there are any items of business which require exclusion of the 
press and public  

101. PUBLIC PARTICIPATION  (20 MINUTES ALLOWED) - this agenda item enables Parish 
Councillors to hear the views, comments and/or complaints from the public.  The Parish Councillors 
can respond.  However (unless the items are already on the agenda) no council decisions can be taken 
at this meeting but, if appropriate, the matters can be put onto a future agenda for decision. 
Comments limited to 5 minutes per person. 

102. WESTMORLAND AND FURNESS COUNCILLOR REPORTS– to receive items for 
information (items raised for decision will appear on the agenda for the next meeting 
subject to agreement by the council.) 

103. POLICE MATTERS – to resolve whether to submit any matters to the Local Focus 
Hub. 

104. PLANNING APPLICATIONS - You may view the details on the Planning Authority 
website (Lakedistrict.gov.uk) where parishioners can submit their own observations 
directly 
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a. To note the following applications that were delegated to the Clerk for 
decision following consultation with councillors and the comments below 
made online. 

7/2026/3011 Knotts Mill Country 
Lodge, Watermillock, 
Penrith, CA11 0JN 

Change of use from guest house to 
a flexible use allowing either a 
single dwellinghouse, a single 
holiday let, or a dwellinghouse with 
a retained holiday let 

Support 

7/2025/3085 The Boathouse, 
Another Place, 
Watermillock, Penrith, 
Cumbria, CA11 0LP 

Replace the septic tank with a new 
package treatment plant 

Support 

b. To Note the following applications were granted approval 
7/2025/3133 Underwood, 

Watermillock, Penrith, 
Cumbria, CA11 0LS 

window to South east corner. Replacement with a 3 no. 
adjacent roof windows, paired with corresponding 
casement windows below. Internal alterations and 
refurbishments.  

7/2025/3152 1, High Birch Close, 
Penruddock, Penrith, 
CA11 0SD 

Proposed alterations and extension - variation of 
condition 2 (plans) on application 7/2023/3021 for minor 
design alterations  

 
105. FINANCE 

a. Payments- to authorise schedule of payments totalling £712.84 (VN 61-65) 
VN Inv. Date PAYEE CHQ. NO/ Ref no Purpose of 

Expenditure 
AMOUNT 

 £ 
VAT  

INCLUDED  
£ 

NET 
AMOUNT 

£ 
62 03/03/2026 Nick 

Phillips 
0 Expenses 313.70 0.00 313.70 

61 03/03/2026 Water 
Plus 

0 Water bill 91.23 0.00 91.23 

63 27/03/2026 Nick 
Phillips 

0 Salary 247.42 0.00 247.42 

64 27/03/2026 HMRC 120PH003198092506 PAYE 54.49 0.00 54.49 
65 27/03/2026 Unity 

Trust 
Bank 

0 Bank 
Charges 

6.00 0.00 6.00 

b. Payments- to authorise schedule of payments totalling £307.91(VN 1-3) (NB 
2026-27 accounts) 

VN Inv. Date PAYEE CHQ. NO/ Ref no Purpose of 
Expenditure 

AMOUNT 
 £ 

VAT  
INCLUDED  

£ 

NET 
AMOUNT 

£ 
01 27/04/2026 Nick 

Phillips 
0 Salary 247.42 0.00 247.42 

02 27/04/2026 HMRC 120PH003198092506 PAYE 54.49 0.00 54.49 
03 27/04/2026 Unity 

Trust 
Bank 

0 Bank 
Charges 

6.00 0.00 6.00 
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c. Monthly reconciliation (December 2025 and January 2026) – to receive and 
note the reconciliation and balances checked by Cllr Holder.   

d. Monthly budget update- to receive and note 
e. Receipt – to note receipt from Unity Trust bank – Interest £24.18, R10. 
f. Current Bank Balances. 

106. HIGHWAY MATTERS: To receive, for information, any items relating to the highway 
and Resolve which to ask the Clerk to report to the Highways Authority. 

107. Payroll 2026 – to resolve whether to remain with Cumbria Payroll Solutions Ltd at 
their new rate of £204 pa or to switch to DM Payroll Services Ltd at £132 pa (plus 
setup of £30. 

108. Community Governance Review – to resolve whether to support or oppose the 
proposal to reduce the number of Councillors in Matterdale Parish to 7 from the 
current 12 members. 

109. Community Emergency Plan – to discuss and agree any actions (Cllr Petrie) 
110. Communication with residents – to resolve how to proceed. (attachment) 
111. IT policy – to resolve whether to adopt the attached IT policy. 
112. SITU – to consider whether to continue to underwrite the SITU bus and for how long 

or whether to make a donation instead each year. 
113. Land Issues – to resolve whether to proceed with the land use agreement with W&F 

Council. (Attachment) 
114. Bank Signatories – to resolve whether to add additional members as bank 

signatories. 
115. Clerk and Councillors’ reports/items for future agenda 

For future discussion –  
use of recreation fund. 
Future Priorities for Parish Council 
Each Councillor is requested to use this opportunity to report minor matters of 
information not included elsewhere on the agenda and to raise items for future 
agendas. Councillors are respectfully reminded that this is not an opportunity for 
debate or decision making. 

116. Date of next meeting 
The Annual meeting of the Parish Council will take place on Monday  11 May 2026 in 
Watermillock Village Hall at 7.00pm. 
Agenda items to be submitted to the Clerk by 12 noon on 27 April 2026. 
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Minutes of the Matterdale Parish Council which took place at 7.00pm on Monday 5 
January 2026. 

Present: P Airey (Chair), C Beaumont, R Dobinson, D Harrison, R Lloyd, J Newport, J O’Neil, J Petrie, N 
Ratcliffe, J Wilson  (arrived at 19.05) 

In attendance: Nick Phillips (Clerk), 10 members of the public 

 
 

82. APOLOGIES FOR ABSENCE - received apologies and approved reasons for absence 
from Cllrs Holder and Lightburn 

83. MINUTES OF THE COUNCIL MEETING held on 3 November 2025 - authorised the 
chair to sign, as a correct record, the minutes of the meeting held on 3 November 
2025. 

84. DECLARATIONS OF INTEREST/REQUESTS FOR DISPENSATION 
a. Register of Interests: Councillors are reminded of the need to update their 

register of interests 
b. To declare any personal interests in items on the agenda and their nature 
c. To declare any prejudicial interests in items on the agenda and their nature 

(Councillors with prejudicial interests must leave the meeting for the relevant 
items) 

d. To make any requests for dispensation  
85. Exclusion of Press and Public (Public Bodies Admission to Meetings Act 1960)  

To decide whether there are any items of business which require exclusion of the 
press and public – Items 92 and 93 

86. PUBLIC PARTICIPATION – members of the public raised their concerns about 
accusations in the past about bullying in regard to the taking a position on the 
replacement community centre and expressed their hope that the Parish Council will 
take on board the comments that have been made in the Parish Poll. 

87. WESTMORLAND AND FURNESS COUNCILLOR REPORTS–not present although 
information shared in advance including about Public Space Protection Orders and 
encouraged people to respond. 

88. PLANNING APPLICATIONS -  
a. noted the following applications that were delegated to the Clerk for decision 

following consultation with councillors and the comments below made online. 
7/2025/3141 Tongue House, 

Watermillock, Penrith, 
CA11 0LT 

Removal of render and repairs to 
window surrounds and 
stonework and repointing (part 
retrospective) 

No 
observations 

7/2025/3126 Emmers Farm, 
Thackthwaite, Penrith, 
CA11 0NA 
 

Change of use of hobby room 
above car port to a short term 
holiday let or longer term let 
 

No 
observations 
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7/2025/3066 
 

Land at Wreay, Penrith, 
CA11 0LT 
 

Formation of an agricultural track 
and an area of hardstanding (part 
retrospective) 
 

Neutral/split 
response 

7/2025/3153 
 

Hope Springs House 
(Former Matterdale Activity 
Centre), 
Matterdale, Penrith, CA11 
0LD 

Proposed garage amendment and 
proposed plant room/canopy to 
side of main house - Variation of 
condition 2 (plans) on planning 
permission 
7/2019/3115 (variation of 
permission 7/2019/3024) for 
amendment to design of 
garage 
 

No concerns 

b. Noted the following applications were granted approval 
7/2025/3116 Willow Barn, Watermillock, Penrith, Cumbria, 

CA11 0LT 
Proposed alterations and 
extension 

 
89. FINANCE 

a. Payments- authorised schedule of payments totalling £1720.09 (VN 45-60) 
90. V

N 
Inv. Date PAYEE CHQ. NO/ 

Ref no 
Purpose 

of 
Expenditu

re 

AMOU
NT 
 £ 

VAT  
INCLUDE

D  
£ 

NET 
AMOUNT 

£ 

46 12/11/2025 Stannp Ltd 82685-
20251110-1 

Parish Poll 113.40 22.68 136.08 

47 12/11/2025 Stannp Ltd 0 Parish Poll 328.44 65.69 394.13 
45 05/01/2026 Hayton Parish 

Council 
INV 23 Expenses 84.62 0.00 84.62 

50 06/01/2026 WJP Software 
Ltd 

IN25-1233 Website 82.00 16.40 98.40 

53 06/01/2026 Nick Phillips 0 Expenses 2.57 0.00 2.57 
51 06/01/2026 Cumbria 

Association of 
Local Councils 

TR3315 Training 60.00 0.00 60.00 

52 06/01/2026 Cumbria 
Association of 
Local Councils 

TR3326 Training 60.00 0.00 60.00 

49 06/01/2026 SITU 0 Grant 
payment 

243.00 0.00 243.00 

48 06/01/2026 Matterdale 
School 

Foundation 

0 Payment to 
MSF 

9.47 0.00 9.47 

55 07/01/2026 Watermillock 
Village Hall 

0 Room hire 16.00 0.00 16.00 

58 27/01/2026 Nick Phillips 0 Salary 247.42 0.00 247.42 
60 27/01/2026 Unity Trust 

Bank 
0 Bank 

Charges 
6.00 0.00 6.00 

59 27/01/2026 HMRC 120PH0031
98092506 

PAYE 54.49 0.00 54.49 

54 27/02/2026 Nick Phillips 0 Salary 247.42 0.00 247.42 
57 27/02/2026 Unity Trust 

Bank 
0 Bank 

Charges 
6.00 0.00 6.00 

56 27/02/2026 HMRC 120PH0031
98092506 

PAYE 54.49 0.00 54.49 
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a. Monthly reconciliation (October and November 2025) –received and noted 
the reconciliation and balances checked by Cllr Holder.   

b. Monthly budget update- received and noted 
c. Receipt –noted receipt from ENWL – Wayleave R09 £44.99, MSF £220.92 

Parish Poll 
d. Transfer from Building society account –resolved to transfer £2000 to main 

bank account. 
e. Current Bank Balances – Skipton - £72250.19, Unity Current £822.98, Savings 

£2880.65 
91. Community Emergency Plan –noted that Cllr Petrie has made contact with W&F to 

discuss setting up a plan and will report back with suggestions in a forthcoming 
meeting. 

92. Parish Poll –received the results of the Parish Poll and voted on whether to the 
council supported proceeding with a community centre at this stage. 
In favour 2 of building 
Against building 7 
Abstention 1 
The motion was therefore carried that the Parish Council does not support the 
building of a community Centre on the Recreation Field. 

93. Grass Contract – Resolved to appoint Green Team to take on the grounds 
maintenance contract. 

94. Land Issues- resolved to ask the Clerk to speak to a land agent to answer specific 
questions over grazing levels, reporting costs and to call an extra meeting if 
necessary.   

95. Clerk and Councillors’ reports/items for future agenda 
AGAR assertion 10 and IT policy will require that all councillors who use email use a 
council provided email account. 
issues with drainage to be reported to W&F  
Place Action group – plans in place for school groups to take part in late spring 
Summer.   
Issue of how to get information out to members of the public in the parish.   
Matterdale School Library is in Cllr Harrison’s possession and available for anyone 
who wishes to inspect the documents. 
Future plans for the Parish Council priorities.   

96. Date of next meeting 
The next meeting of the Parish Council will take place on Monday 2 March 2026 in 
The Studio at The Royal Hotel at 7.00pm 
Agenda items to be submitted to the Clerk by 12 noon on 19  February 2026. 
Meeting closed at 20:30 



Vouche Code Date Bank VAT Type Net VAT TotalMinute

Matterdale Parish Council
PAYMENTS (AWAITING AUTHORISATION) LIST

20 February 2026 (2025-2026)

SupplierDescriptionPayment Ref.

 62 Travel and Office expense 03/03/2026 Unity Current Account Nick Phillips Z  313.70  313.70Expenses

 61 Water Fees 03/03/2026 Unity Current Account Water Plus E  91.23  91.23Water bill

 63 Salaries 27/03/2026 Unity Current Account Nick Phillips E  247.42  247.42Salary

 64 PAYE 27/03/2026 Unity Current Account HMRC Z  54.49  54.49120PH003198092506PAYE

 65 Bank Charges 27/03/2026 Unity Current Account Unity Trust Bank Z  6.00  6.00Bank Charges

Total  712.84  712.84

Prepared by:

Date:Approved by:

Date:

Name and Role

Name and Role

Date:Approved by:

Name and Role

11 of















Postage VAT MPC Total
2 x meeting pack @1.70 1.70£       1.70£       

Working from Home allowance 12 * £26 pm 312.00£   

Travel Miles  @per mile

Totals -£          1.70£       -£          313.70£   
1.66
10.04

Matterdale Parish Council

Clerk's Expenses March 2025



Matterdale Parish Council
20 February 2026 (2025-2026)

Prepared by:

Date:Approved by:

Date:

Name and Role (Clerk/RFO etc)

Name and Role (RFO/Chair of Finance etc)

Bank Reconciliation at 31/01/2026

Cash in Hand 01/04/2025  77,911.88

ADD
Receipts 01/04/2025 - 31/01/2026  9,499.72

 87,411.60
SUBTRACT

 12,339.75Payments 01/04/2025 - 31/01/2026

A Cash in Hand 31/01/2026  75,071.85
(per Cash Book)

Cash in hand per Bank Statements

Skipton  70,250.1931/01/2026
Unused from 11/9/25 HSBC  0.0030/09/2025
Unity Current Account  2,941.0131/01/2026
Unity Savings Account  1,880.6531/01/2026

 75,071.85

B

Less unpresented payments

Plus unpresented receipts

Adjusted Bank Balance  75,071.85

 75,071.85

A = B Checks out OK



Your Account Statement

Mr Nicholas Phillips
Matterdale Parish Council
14 Twickenham Court
Carlisle
CA1 3TW

Date: 31/12/2025

Account Name: Matterdale Parish Council

Swift Code (BIC): NWBKGB2L
IBAN Number: GB93NWBK60023571418024

Sort Code: 608301
Account Number: 20538769

Go Paperless! Receive your statements
online and we'll notify you by SMS or
email when they're available to view.
Simply log into Your Online Banking

and update your statement preferences
or give us a call on 0345 140 1000

For eligible organisations, your deposits held with Unity
Trust Bank are protected up to £85,000 under the
Financial Services Compensation Scheme (FSCS). For
more information about eligibility and compensation
provided by the FSCS, please visit: FSCS.org.uk or
refer to our FSCS Information Sheet and Exclusions
List at unity.co.uk/fscs

Your arranged overdraft limit is £0.00

Contact Us

Call us: 0345 140 1000
Email us: us@unity.co.uk
Visit us: unity.co.uk

Your Current T1 account transactions:

Date Type Details Payments Out Payments In Balance

30/11/2025 Balance brought forward £0.00 £0.00 £1,085.90

08/12/2025 Credit Credit 000002 £0.00 £44.99 £1,130.89

29/12/2025 Standing Order S/O to: N M Phillips £247.42 £0.00 £883.47

29/12/2025 Standing Order S/O to: HMRC PAYE/NIC
CUMB £54.49 £0.00 £828.98

Page number 1 of 3

Statement number 004

NEW_DOC
3
20538769
004
Matterdale Parish Council
Current T1
31/12/2025
822.98

Nicholas Phillips
VN41

Nicholas Phillips
VN42

Nicholas Phillips
R09



3
20538769
004
Matterdale Parish Council
Current T1
31/12/2025

Your Current T1 account transactions:

Date Type Details Payments Out Payments In Balance

31/12/2025 Fee Service Charge £6.00 £0.00 £822.98

Page number 2 of 3

Statement number 004

3
20538769
004
Matterdale Parish Council
Current T1
31/12/2025

Nicholas Phillips
VN43



Your Account Statement

Mr Nicholas Phillips
Matterdale Parish Council
14 Twickenham Court
Carlisle
CA1 3TW

Date: 31/01/2026

Account Name: Matterdale Parish Council

Swift Code (BIC): NWBKGB2L
IBAN Number: GB93NWBK60023571418024

Sort Code: 608301
Account Number: 20538769

Go Paperless! Receive your statements
online and we'll notify you by SMS or
email when they're available to view.
Simply log into Your Online Banking

and update your statement preferences
or give us a call on 0345 140 1000

For eligible organisations, your deposits held with Unity
Trust Bank are protected up to £85,000 under the
Financial Services Compensation Scheme (FSCS). For
more information about eligibility and compensation
provided by the FSCS, please visit: FSCS.org.uk or
refer to our FSCS Information Sheet and Exclusions
List at unity.co.uk/fscs

Your arranged overdraft limit is £0.00

Contact Us

Call us: 0345 140 1000
Email us: us@unity.co.uk
Visit us: unity.co.uk

Your Current T1 account transactions:

Date Type Details Payments Out Payments In Balance

31/12/2025 Balance brought forward £0.00 £0.00 £822.98

05/01/2026 Transfer Transfer from 20538772 £0.00 £1,000.00 £1,822.98

12/01/2026 Credit M PARISH COUNCIL £0.00 £2,000.00 £3,822.98

20/01/2026 Faster Payment
Debit B/P to: Watermillock VH £16.00 £0.00 £3,806.98

Page number 1 of 3

Statement number 005

NEW_DOC
3
20538769
005
Matterdale Parish Council
Current T1
31/01/2026
2941.01

Nicholas Phillips
Trnsfr

Nicholas Phillips
Trnsfr

Nicholas Phillips
VN55

Nicholas Phillips



3
20538769
005
Matterdale Parish Council
Current T1
31/01/2026

Your Current T1 account transactions:

Date Type Details Payments Out Payments In Balance

20/01/2026 Faster Payment
Debit B/P to: SITU £243.00 £0.00 £3,563.98

20/01/2026 Transfer B/P to: MSF £9.47 £0.00 £3,554.51

20/01/2026 Transfer B/P to: CALC £60.00 £0.00 £3,494.51

20/01/2026 Transfer B/P to: CALC £60.00 £0.00 £3,434.51

20/01/2026 Faster Payment
Debit B/P to: N M Phillips £2.57 £0.00 £3,431.94

20/01/2026 Faster Payment
Debit B/P to: WJP Software Ltd £98.40 £0.00 £3,333.54

20/01/2026 Transfer B/P to: Hayton Parish £84.62 £0.00 £3,248.92

27/01/2026 Standing Order S/O to: N M Phillips £247.42 £0.00 £3,001.50

27/01/2026 Standing Order S/O to: HMRC PAYE/NIC
CUMB £54.49 £0.00 £2,947.01

31/01/2026 Fee Service Charge £6.00 £0.00 £2,941.01

Page number 2 of 3

Statement number 005

3
20538769
005
Matterdale Parish Council
Current T1
31/01/2026

Nicholas Phillips

Nicholas Phillips
VN49

Nicholas Phillips
VN48

Nicholas Phillips
VN51

Nicholas Phillips
VN52

Nicholas Phillips
VN53

Nicholas Phillips
VN50

Nicholas Phillips
VN45

Nicholas Phillips
VN58

Nicholas Phillips
VN59

Nicholas Phillips
VN60



Your Account Statement

Mr Nicholas Phillips
Matterdale Parish Council
14 Twickenham Court
Carlisle
CA1 3TW

Date: 31/12/2025

Account Name: Matterdale Parish Council

Swift Code (BIC): NWBKGB2L
IBAN Number: GB93NWBK60023571418024

Sort Code: 608301
Account Number: 20538772

Go Paperless! Receive your statements
online and we'll notify you by SMS or
email when they're available to view.
Simply log into Your Online Banking

and update your statement preferences
or give us a call on 0345 140 1000

For eligible organisations, your deposits held with Unity

Trust Bank are protected up to £85,000 under the

Financial Services Compensation Scheme (FSCS). For

more information about eligibility and compensation

provided by the FSCS, please visit: FSCS.org.uk or

refer to our FSCS Information Sheet and Exclusions

List at unity.co.uk/fscs

Contact Us

Call us: 0345 140 1000

Email us: us@unity.co.uk

Visit us: unity.co.uk

Your Instant Access account transactions:

Date Type Details Payments Out Payments In Balance

30/11/2025 Balance brought forward £0.00 £0.00 £2,856.47

31/12/2025 Credit Interest Credit Interest £0.00 £24.18 £2,880.65

Page number 1 of 2

Statement number 004

NEW_DOC
3
20538772
004
Matterdale Parish Council
Instant Access
31/12/2025
2880.65



Matterdale Parish Council

All Cost Centres and Codes (Between 01/04/2025 and 31/03/2026)

20 February 2026 (2025-2026)

Monthly breakdown of Receipts and Payments

Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar TotalBudget Variance

PAYMENTS

Admin
 154.80  155.80  155.80  155.80  155.80  849.76  247.42  247.42  247.42  247.42  247.42  247.42Salaries  3,112.28 1,800.00 -1,312.28

 214.00Insurance  214.00 361.00  147.00

 100.00Audit Fees  100.00 120.00  20.00

 28.68  25.90  3.60  52.14  2.57  313.70Travel and Office expense  426.59 120.00 -306.59

 11.32  84.62Office and Computer  95.94 50.00 -45.94

 120.00Training  120.00 150.00  30.00

 16.00  16.00  16.00Room Rental  48.00 120.00  72.00

 201.46  144.00Subscriptions  345.46 440.00  94.54

 5.00  5.00  5.00  5.00  6.00  5.80  6.00  6.00  6.00  6.00  6.00Bank Charges  61.80 90.00  28.20

 4,150.95SITU  4,150.95 -4,150.95

 305.00  145.00  82.00Website  532.00 135.00 -397.00

 189.00  60.00Payroll  249.00 174.00 -75.00

 1.00  172.20  54.49  54.49  54.49  54.49  54.49  54.49PAYE  500.14 -500.14

Election costs

 243.00Grant payment  243.00 -243.00

 916.90  695.51  9.47MSF  1,621.88 -1,621.88

 90.74Employer NI  90.74 -90.74

Employee NI

 441.84Parish Poll  441.84 -441.84

Maintenance
Village Green

Grounds
 376.25Grass contract  376.25 600.00  223.75

Repairs and maintenance  1,000.00  1,000.00

Seats and Noticeboards  150.00  150.00

 266.03  91.23Water Fees  357.26 50.00 -307.26

Income
Precept

Page No. 1



Matterdale Parish Council

All Cost Centres and Codes (Between 01/04/2025 and 31/03/2026)

20 February 2026 (2025-2026)

Monthly breakdown of Receipts and Payments

Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar TotalBudget Variance

Grass Letting

Wayleaves  35.00  35.00

VAT

Bank Interest

Grants

CTRS

Miscellaneous

Building Project
Building Project

 160.80  1,175.97  172.12  330.70  1,377.70  2,355.06  367.71  4,952.84  307.91  865.57  307.91  712.84

 13,087.13

-7,692.13

Total:

Variance:

 5,395.00

Page No. 2



Matterdale Parish Council

All Cost Centres and Codes (Between 01/04/2025 and 31/03/2026)

20 February 2026 (2025-2026)

Monthly breakdown of Receipts and Payments

Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar TotalBudget Variance

RECEIPTS

Admin
Salaries

Insurance

Audit Fees

Travel and Office expense

Office and Computer

Training

Room Rental

Subscriptions

Bank Charges

SITU

Website

Payroll

PAYE

Election costs

Grant payment

 1,612.71  220.92  9.47MSF  1,843.10  1,843.10

Employer NI

Employee NI

Parish Poll

Maintenance
Village Green

Grounds
Grass contract

Repairs and maintenance

Seats and Noticeboards

Water Fees

Income
 5,000.00Precept  5,000.00 5,000.00

Page No. 3



Matterdale Parish Council

All Cost Centres and Codes (Between 01/04/2025 and 31/03/2026)

20 February 2026 (2025-2026)

Monthly breakdown of Receipts and Payments

Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar TotalBudget Variance

 165.00  500.00Grass Letting  665.00 600.00  65.00

 35.52Wayleaves  35.52  35.52

VAT

 6.47  1,925.45  24.18Bank Interest  1,956.10  1,956.10

Grants

CTRS

Miscellaneous

Building Project
Building Project

 5,000.00  165.00  506.47  1,612.71  2,146.37  69.17

 9,499.72

 3,899.72

Total:

Variance:

 5,600.00
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Tel: 0750 800 1602  Email: Clerk@Matterdale-pc.gov.uk  www.matterdaleparishcouncil.org  
 
 
 

Communication with residents 
 
There are a number of ways that Parish Councils can communicate with the residents in 
their areas.  The statutory requirement is that they publicise on the dates and locations 
of all meetings in a conspicuous place within the parish.  In practice this is covered by 
councillors pinning an agenda to various noticeboards within the parish.  There is also a 
requirement that the minutes of the meetings are displayed online within a month for all 
smaller authorities.  The Parish Council therefore meets their statutory obligations. 
 
There are other types of information that are received either my the clerk or councillors 
that they may wish to share with residents and there is not currently a reliable system 
for this.  For example there are often road closures that it would be useful to circulate 
more widely.  
 

Passive systems: 
The Clerk can create a page on the website with the information but this would rely on 
residents knowing that the information may be there and checking themselves.  This is a 
passive system.  Platforms such as Facebook, X (twitter), Instagram etc all require that 
the resident has signed up for a feed and that they also check their feed.  They also 
require that information is duplicated on that platform as well as the website. 

Active systems 
This is, perhaps, a more reliable system in that the information is sent to a person rather 
than them having to collect the information – it is more akin to receiving a message on 
their phone with a precis of the information that is being shared.  There are some issues 
with this for a data processor such as a Parish Council.  In order to comply there would 
need to be a dedicated sign up page on the website  that details what the information 
that a user’s data is used for and how they can remove or update the data stored on 
them.  We can’t simply use an email distribution list therefore or a WhatsApp group is 
this doesn’t require sign up and doesn’t have an unsubscribe function. 
 

Proposal 
An Active system would be preferred whereby the information is added to the Parish 
Council website – possibly a latest news page!  This can then be linked to a third party 
mailing system sucgh as Mailchimp or EmailOctopus (both free to use) and which 
comply with GDPR regs.  Each time a  new post is created an email is then sent to all of 
the registered users with the details of the post. 
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There is a cost associated with setting this up:  our web manager has quoted £100 +VAT 
to set up the subscription system and £250 +VAT to set up the integration with the email 
marketing system.   
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Matterdale Parish Council – IT Policy 

Adopted: 2 March 2026 

Review Date: Every three years or if an update is required.  
Approved by: Matterdale Parish Council 

1. Purpose 

This policy outlines the principles and procedures for the use, management, and security of IT 
systems, devices, and data within Matterdale Parish Council. It aims to ensure that technology is 
used responsibly, securely, and in compliance with legal and regulatory requirements. 

2. Scope 

This policy applies to: 

• All Parish Council members and employees 
• All devices provided by the council, software, and digital services used for Council business 

3. IT Governance 

• The Clerk is responsible for day-to-day IT management and liaising with external IT providers. 
• The Council will ensure appropriate budget provision for IT maintenance, upgrades, and 

cybersecurity. 
• All IT purchases must be approved by the Council and comply with procurement procedures. 

4. Acceptable Use 

• Council IT systems and devices, where provided,  must be used only for official Council 
business. 

• Personal use of Council devices is discouraged and must not compromise security or data 
integrity. 

• Users must not install unauthorised software or access inappropriate content. 
• All communications via Council email or social media must be professional and in line with 

Council values. 

5. Data Protection and Privacy 

• All personal data must be handled in accordance with the UK GDPR and Data Protection Act 
2018. 

• The Clerk is the designated Data Protection Officer (DPO) and responsible for ensuring 
compliance. 

• Personal data must be stored securely and only accessed by authorised personnel. 
• Data breaches must be reported immediately to the Clerk and documented. 
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6. Email and Communication 

• Council email accounts (e.g. @Matterdale-pc.gov.uk) must be used for all official 
correspondence. 

• Emails must be archived and retained in accordance with the Council’s Document Retention 
Policy. 

• Councillors are not permitted to use personal email accounts for Council business.  

7. Website and Social Media 

• The Clerk is responsible for maintaining the Council website and ensuring content is accurate 
and up to date. 

• Social media posts may be made by the Clerk on behalf of the council, Councillors posting on 
Social Media should leave the reader in no doubt that they are commenting as an individual 
rather than as a member of the Parish Council. 

• Comments and messages received via social media are discouraged as these can be easily 
missed and may not be responded to. Residents are encouraged to email the Clerk.  

• The Council website must comply with WCAG2.2 AA standards 

8. Security and Access Control 

• Devices must be password-protected and updated regularly. 
• Two factor verification and or biometric identification should be used wherever possible. 
• Access to sensitive data and systems must be restricted to authorised users. 
• Anti-virus and firewall protection must be maintained on all Council devices and councillors 

are encouraged to install Virus and firewall protection on personal devices. 

9. Backups and Disaster Recovery 

• Regular backups of Council data must be performed and stored securely. 
• All data is backed up to a cloud storage system that is encrypted in addition to a local copy. 

10. Reporting and Enforcement 

• Any IT issues, security concerns, or suspected breaches must be reported to the Clerk 
immediately. 

11. Review and Updates 

This policy will be reviewed every three years or sooner if required due to changes in legislation, 
technology, or Council operations. 
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