Matterdale Parish Council
Annual Internal Audit Report
Y E 31 March 2026

Internal Control Objectives
Appropriate accpunting

records kept

Expenditure approved,
supported by invoices

VAT accounted for correctly
Significant risks assessed
Adequate budgetary process
Expected income received
promptly banked and recorded

VAT accounted for correctly

Correct petty cash accounting

Salaries accounted for

correctly

Audit Work

Review of records

Review of approval of expenditure in
minutes, expenditure schedule, invoices
Input VAT agreed to invoices

Confirmed VAT received per return

Risk assessment review
Updated 12.05.25 - signed by chairman

Budget and schedule of variances review

Income agreed to remittance advice, bank

statements, VAT return

No petty cash, councillor and clerk's
expenses paid through bank, all checked

for authorisation and invoices review

Clerk's salary checked for authorisation
in minutes, review of copies of payroll

records

Notes and Queries

Scribe accounting system used correctly
Various bank statements missing

reconciliatuion possible

VAT element of invoice from Dodd & Co
paid obo Matterdale School-as p year
No VAT receipt for Stannp re parish poll

Full budget prepared
No significant varisnces

VAT repayment received for all input VAT

No output VAT

Mileage 45p per mile (as previous

year)

Hayton PC claimed 1/4 gross cost of printer
and paper this should be net cost

Clerk charges £312 WFH Allowance

Salary and hours worked increased from

during year
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Action

Need statements and copy Skipton
B Soc covering year end to confirm

balance in AGAR - i §FCen
’;ﬁ reeek

£14.10 to be refunded by Hayton
Aé«) ol b«..j cleerte—
Evidence of agreement in minutes

Contract of employment seen - Scale 16



Asset and investment

registers correct

Bank account reconciliations
properly carried out
Accounting statements
properly prepared

from records

Website properly updated
all relevant information
provided

Provision of period of exercise
of public rights

Review of register

Regular reconciliations checked for accuracy
Statements reviewed and compared to

all other records

Website reviewed for appropriate content,
previous years agar available,

explanation of rights to inspect reviewed

Website reviewed for this provision

No bank statement covering year end

£1 rounding error on AGAR
Income/expenditure includes amounts
paid obo Matterdale School. Should these
be set off against each other

Available 03.06.25 to 14.07.25
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See above

To amend pages 3 and 6
To consider amendment -~ A2~
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